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TOWN OF PAIM BEACH
Plonning, Zoning & Building Deporlment

360 South County Rood
Polm Beoch, FL 33480

(561 ) 838-5430 . www.townofpolmbeoch.com

DEVETOPMENT REVIEW APPTICATION

FItE NUMBER: ZONING NUMBER (if opplicoble): DATE:

ADDRESS:

tr TANDMARKS
tr Certificote of Approprioteness for design opprovol
tr Certificote of Approprioteness for demolition
tr Historicolly Significont building
tr Historic district/ Site designotion / undesignotion
tr Other (expond below)
E Woiver

tr ARCOM
tr Design review opprovol- moior proiect
tr Design review opprovol- minor proiecl
tr Design review opprovol- mlnor no nolice
tr Demolition
tr Other (expond below)

tr Tox obotement project

tr TOWN COUNC|T
tr Speciolexception
tr Vorionce(s)
tr Site plon review
tr Division of lond / replot
EI Amendment to the Town's Zoning Code or Zoning Mop or Comprehensive Plon or Future Lond Use Mop
tr Other (expond below)

tr Other:

Properfy lnformotion
ADDRESS OF PROPERTY

LEGAL DESCRIPTION (if necessory ottoch os seporote exhibit)

PROPERTY OWNER NAME

CONTACT NUMBER AND/OR EMAIL

APPLICANT NAME (if different thon owner)

CONTACT NUMBER AND/OR EMAIL

Aulhorized Represenlotive(s) lnformolion (if opplicoble)
NAME tr Attorney

tr Agent
tr Other

CONTACT PHONE EMAIL ADDRESS

Rich in history... Rich in service... Alwoys exceptionol!



Summory of Requesl (NOTE: A seporole Letler of lnienl (tO!) ls required os porl of lhe submltlol prerequisile)
PROVIDE A BRIEF SCOPE OF PROJECT REQUEST

Prolect lnformotion
ls there on existing building(s) on the site? tr YES trNO
Does the project include minor exterior demolition? tr YES trNO
Does the project include totoldemolition? tr YES trNO
Does the project include exterior olterotions? tr YES trNO
Does the project include site plon modificotions? tr YES trNO
Provide the totolsquore footoge of the new construction. SF.

Provide the gross squore footoge of the new construction (including porking ond oll usoble oreo). SF.

Design Professionol(primory design professionolresponsible for project design)
NAME:

LICENSE #:
tr Check this box if you ore o Commission member

thot willresult in o voting conflict of interest

tr Architect
tr Controctor
tr Londscope Architect
tr Engineer
tr Other

CONTACT PHONE EMAIL ADDRESS

Poge 2 of 3

Pleose reod the following ond ocknowledge below:

tr As port of the project opprovol, I voluniorily ogree to dedicote o utility eosement supporting ihe
undergrounding project to the sotisfoction of the Town of Polm Beoch, which moy include the instollotion
of oboveground electricolequipment ond pods to be ploced on my property.

The oforementioned is ocknowledged by:
E Owner of the subject property

tr Authorized representotive

SIGNATURE

PRINT NAME

Rich in history... Rich in service... Always exceptional!

DATE SIGNED
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"Exhibll A"
NOTICE AFFIDAVIT

FILE NUMBER:

FILE NUMBER:
STATE OF FLORIDA
COUNTY OF PALM BEACH .TOWN OF PALM BEACH

BEFORE ME THIS DAY PERSONALLY APPEARED

WHO BEING DULY SWORN, DEPOSES AND SAYS THAT:

He/she is the owner, or ihe owner's outhorized ogent, of the reol property legolly described in the
Applicotion;ond

The occomponying Property Owners List is, to the best of his/her knowledge, o complete ond occurole
list of oll property owners' moiling oddresses ond property control numbers doted no more thon 90
doys prior to the meeting ot which the subject opplicotion will be heord, ond os recorded in the lotest
officiol tox rolls for the sub.iect property ond ollother property within lhree hundred (300) feet, or olher
rodius distonce if required, of the reol property described in the Applicotion, or oll property within three
hundred (300) feel, or olher rodius dislonce if required, of oll contiguous property owned wholly or in
port by the owner of the reol property described in the Applicotion for opprovol, if opplicoble;ond

A copy of eoch poge of the opplicotion plus project Notice of Meeting Dote to ollsurrounding Property
Owners (os described obove in 2.) ond TOWN HALL is included in eoch envelope submitied for moiling,
ond will be moiled ot leosl 30 doys prior to the meeting using the lobels provided by the Property
Approiser's office.

FURTHER AFFIANI SAYEIH NOT.

Theforegoinginstrumentwosocknowledgedbeforemethis-doyof-,by

(Nome of person ocknowledging)

Month/Yeor

who is personolly known to me or who hos produced

os identificotion.
(Type of identificotion)

Applicont's Signoture Applicont's (or Agent's) Printed Nome

Notory os to Owner or to Authorized Agent Applicont's (or Agent's) Address

t.

2.

3.

My Commission Expires:

Rich in history... Rich in service... Alwoys exceptionol!
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IOWN OF PALM BEACH

Plonning, Zoning & Building Deportment
360 South County Rood
Polm Beoch, FL 33480

(561 ) 838-5430 . www.townofpolmbeoch.com

DEVETOPMENT REVIEW CHECKTIST

6t t7 t2022

Project Address

Design Professlonol(s)

Pre-Applicotion Dole
Project lype Minor Without Notice Minor Mojor

coA Demolition Site Plon Review
HSB Vorionce Speciol Exception

First Submitiol Doie
Development Review ARCOM TANDMARKS rowN couNctt
Project Number(s) ARC: COA:

HSB:
ZON:

Projecled Heoring Doles

Review Checklist, signed ond doted
Developmenl Revlew Applicotion with Notlclng Affidovlt, signed ond doted

A Public Noilce is required for this project. A notice moiler ond moiling instructions will be provided ot
Notice to Proceed (NTP) issuonce per the Town of Polm Beoch Schedule of Meetings ond Deodlines
Items Bl ond 82 moy be obtoined

Tox Rodius Mop identifying oll properties within of the subject
Lisl of Property Owners (including subject property) locoted within the 300 ft. rodius (or greoter, if

A Letler of lnienl (LOl) is required for this project. The LOI sholl provide the project nonotive, justificotion
ond site history if opplicoble.
LOI sholl provide responses to oll pertinent review criterio os indicoted below;

Londmorks Preservotion section 54-122 ond/or section s4-l6l ond/or oiher
Architecturol Review Section l8-205 ond/or Section 18-206
Speciol Section 134-229
Site Plon Review Section 134-329
Vorionce Section 134-201
Other:
Other:

PROJECT INFORMATION & SCHEDUTE

A. APPIICAIION DOCUMENTS Provlde (1) hordcopy ond (l) elechonlc copy
A1.
42.

B. NOIICING REQUIREMENTS Provlde (l) hordcopv ond (1) elechonlc coov

Bl.
82.

C. LEIER OF INIENT
Attoch one copy lo eoch hordcopy plon set

Provlde (6) hordcoples ond (l) electronlc copy
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Project Address: Review:_PZ&B:_

Cover Sheet cleorly lobeled "First" or "FinolSubmittol", including ossigned project number ond
oddress, project teom, complete bullet pointed scope of work, sheet index, submittol dote, ond

Property Survey reflecting cunent conditions, doted no more thon one yeor from opplicotion
dote. For New Construction ond/or projects involving fill, surveys sholl hove Crown of Rood ond

Vlcinlty locotion Mop color 1/o mile oeriol rodius identifying subject property ond street nomes

locolion Plon indicoting plon of the proposed project in reference to outlined odjocent property

Photo Sheet(s) Cunent color photogrophs of ollsides of the property illustroting oll existing

conditions ond site feotures, lobeled ond corresponding to o key plon
Cunent color photogrophs copturing neighborhood context, corner to corner, ocross the street,

ond surrounding properties, lobeled ond corresponding to o key plon
All photos sholl be of o sufficient size ond sholl not be Google or web-bosed screenshots
Site Plon (Exisfing ond Proposed/ illustroting the configurotion ond dimension of ollstructures ond
the locotion of ollfences, wolls, gotes, pools. hordscopes, ond mechonicolequipment (AC, pool
equip, ond generotors). lnclude o north orrow ond cordinoldirections, grophic drowing scole,

Town of Polm Beoch Zoning legend with oll opplicoble zoning informotion colculoted ond
on Zoning Diogrom on Site Plon

Demoliiion Report providing yeor of construction, originolorchitect, timeline of olterotions to the
, ond descriptions of existing conditions

Demolillon Plon in floor plon ond elevotion, grophicolly depict oreos of demolition including;
roofs, trusses, slobs/floorplotes, wolls, fenestrotion, ond/or orchitecturol feotures. Drowings sholl

oreos of demolition with ho rendering, or color blocks
Color Phologrophs minimum of 5 interior ond 6 exterior photogrophs documenting existing

conditions, lobeled ond conesponding to o key plon. All photos sholl be of o sufficient size ond
sholl not be Gooqle or web bosed screenshots

Perimeler Londscope Plon pre-demolition ond post-demolition

Conshuclion Screening Plon illustroting how odjocent properties will be screened from
construction octivity utilizing londscoping ond/or construclion fences/screeni
Conshucilon Stoging ond Truck Logislics Plon demonstroting how ond where controciors will
pork, deliver ond store moteriols, ond including the locotion of dumpsters, portoble toilets, silt

fencing, ond tire cleoning oreos. lndicote the proposed truck routes from islond entry to project

site

Zonlng Dlogroms depicting Zoning Legend colculotions in shoded grophic plon illustroting;lot
coveroge, cubic content rotio (CCR), open spoce, ongle of vision, building height plone, ond

Floor Plons cleorly dimensioned ond indicoting the locotion of oll property lines ond setbocks

Roof Plons cleorly dimensioned ond indicoting the locotion of oll property lines ond setbocks

Rich in history... Rich in seNice... Alwoys exceptionol!

D. GENERAT REQUIREMENTS Provlde (6) I I "xI7" hordcopy snd (l) elechonlc copy
Dl.

D2.

D3.

D4.

D5.

D6.

D7.

E. DEMOT]IION
Colloted wrth oll checked ifems in Secfion D

Provlde (6) ll"xl7" hordcopy ond (I) elechonlc copy

El.

82.

E3.

E4.

E5.

E6.

F. NEW CONSIRUCIION
Colloted wilh oll checked items rn Secfion D

Provlde (6) I I "xl 7" hordcopy ond (1) eleclronlc copy

Ft.

t2.
F3.
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Projecl Address: Review:_PZ&B:_

Elevotions cleorly dimensioned illustroting grode, bose flood elevotion, FFE, ond building height
ond overoll building heights in NAVD. Elevotions sholl indicote the locotion of oll property lines
ond setbocks. lnclude scqle
Color Elevolions indicoting color choices, moteriols, ond finishes ond providing descriptions ond
visuols of oll exterior building ond hordscope finishes

Skeelscope Elevotions illustroting the subject property ond the (2) obutting properties on either
side depicting the grodes ond building heights in NAVD. Streetscope Elevotions sholl properly
illustrote mossing, orchitecturolstyles, opproximote locotion of windows, doors. orchitecturol
feotures, ond chonges in grode in relotion to the topogrophicolrighi-of-woy. Streetscope
Elevotions sholl be depicted with ond without proposed londscopi
Architecturo! Detoils sheet(s) providing dimensioned deioils (including cross sections) for oll
eoves, cornices. columns, windows, entries, loggios, shutters, chimneys, etc. lnclude detoils for

Bulldlng Section Diogroms with key plon illustroting the grode, bqse flood elevotion, FFE, ond

Yord Seclion Diogroms including key plon illustroting enlorged sections of ollrequired yord
selbocks (front, reor ond sides) depicting existing grode, proposed fill grode, ond odjocent
neighboring grode, ond including oll encroochments, projeciions, overhongs, eoves. etc. All
equipment (AC, generotor, pool pumps, pool heoters, etc.) ploced in required side yords sholl
be lobeled ond shollinclude slob dimensions, elevotions, heights, ond required screening.
lnclude lobels for oll property lines, setbock lines, ond the proposed setbocks of ollelements
within. Yord section diogroms shollinclude complete through-lot (N-S & E-W) sections depicting

Color Renderings of elevotions ond o minimum of three-dimensionol perspectives with ond

Fences, Wolls, ond Goles sheet identifying oll perimeter fences, wolls, ond gotes in section ond
elevotion, demonstroting height, moteriol, color, ond finish (for both sides). Height
meosurements sholldepict existing grode, proposed fillgrode, ond odjocent
Site Civil Droinoge Plon/Storm Woier Monogemenl Plon (Ordinonce t5-0't, Section 85-91)
Conslruclion Screening Plon illustroting how odjocent properties will be screened from
consfruction octivity utilizing londscoping ond/or construction fences/screeni
Conslruction Stoging ond Truck Logislics Plon demonstroting how ond where controctors will
pork, deliver ond store moteriols, ond including the locotion of dumpsters, portoble toilets, silt
fencing, ond tire cleoning oreos. lndicote the proposed truck routes from islond entry to project
site
*For slruclures over 10,000 s9.ff., o physicolorchitecturol modelor o virtuol modelis required ot

Zoning Diogroms depicting Zoning Legend colculotions in shoded grophic plon illustroting;lot
coveroge, cubic content rotio (CCR), open spoce, ongle of vision, building height plone. ond

Demolilion Plons in floor plon ond elevotion, grophicolly depict oreqs of demolition including
roofs, trusses, slobs/floorplotes, wolls, fenestrotion, ond/or orchitecturol feotures. Drowings sholl
depict oreos of demoliiion with hotchi 1ng, or color blocks

Rich in history... Rich in service... Alwoys exceptionol!

t4.

F5.

F6.

F7.

F8.

t9.

Fl 0.

Fl l.

t12.
Fr 3.

Fl 4.

Fr 5.

G. ADDITIONS
Colloied with ollchecked items in Seclion D

Provlde (6) I I "xI7" hordcopy ond (l) eleclronlc copy

Gr.

G2.
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PZ&B:_Project Address: Review:

Floor Plons (Exisfing ond Proposed) cleorly dimensioned ond indicoting the locotion of oll

Roof Plons (Exisfing ond Proposed) cleorly dimensioned ond indicoting the locotion of oll
property lines ond setbocks
Elevotions [Existing ond proposed/ cleorly dimensioned illustroting grode, bose flood elevotion,
FFE, ond building height ond overoll building heights in NAVD. Elevotions sholl indicote the
locotion of oll property lines ond setbocks. lnclude scole
Color Elevotions (Exisfing ond proposedJ indicoting color choices, moteriols, ond finishes ond

iptions ond visuols of oll exterior building ond hordscope finishes

Architecturol Detoils sheet(s) providing dimensioned detoils (including cross sections) for oll
eoves, cornices, columns, windows, entries, loggios, shutters, chimneys, etc. lnclude detoils for
oll proposed vehiculor ond pedestrion qotes

Slreelscope Elevolions if olterotions ore visible from o public right-of-woy, illustrole the sub.iect
property ond the (2) obutting properties on either side depicting the grodes ond building
heights in NAVD. Streetscope Elevotions sholl properly illustrote mossing, orchitecturol styles,

opproximote locotion of windows, doors, ond orchitecturolfeotures in relotion to the

Building Section Diogroms with key plon illustroting the grode, bose flood elevotion, FFE, ond
overollheights in NAVD
Yord Seclion Diogroms including key plon illustroting enlorged sections of ollrequired yord
setbocks (front, reor ond sides) depicting existing grode, proposed fill grode, ond odjocent
neighboring grode, ond including ollencroochments, projections, overhongs, eoves, etc. All

equipment (AC, generotor, pool pumps, pool heoters, etc.) ploced in required side yords sholl
be lobeled ond shollinclude slob dimensions. elevotions. heights, ond required screening.
lnclude lobels for oll property lines, setbock lines, ond the proposed setbocks of ollelements
within. Yord section diogroms shollinclude complete through-lot (N-S & E-W) sections depicting

Color Renderings of elevotions ond dimensionol perspectives with ond without londscoping
Fences, Wolls, ond Goles sheet identifying oll perimeter fences, wolls, ond gotes in section ond
elevotion, demonstroting height, moteriol, color, ond finish (for both sides). Height

e, proposed fillgrode, ond odjocent nei

Londscope Plons for offected oreos
Slte Clvlt Droinoge Plon/Slorm Woter Monogemenl Plon (Ordinonce l5-01, Section 86-91)

Conskuclion Screening Plon illustroting how odjocent properties will be screened from
construction octivity utilizing londscoping ond/or construction
Conshuclion Stoging qnd Truck logislics Plon demonstroting how ond where controctors will
pork, deliver ond store moteriols, ond including the locotion of dumpsters, portoble toilets, silt

fencing, ond tire cleoning oreos. lndicote the proposed truck routes from islond entry to project
site

Elevotions (Existing ond Proposed) with moteriols ond finishes cleorly noted ond illustroting the
grodes, bose flood elevotion, FFE, ond building heights in NAVD. Elevotions shollindicote the
locotion of oll property lines ond setbocks.
Sheelscope Elevolions if olterotions ore visible from o public righi-of-woy, illustrote the subject

ond the (2) obutting properties on either side depicting the grodes ond

Rich in history... Rich in seNice,,. Alwoys exceptionol!

G3.

G4.

G5.

G6.

G7.

G8.

G9.

Gr0.

GI I.
Gl2.

Gr3.
Gl4.
Gr5.

Gr6.

H. DOERIORAI-TERATIONS
Collofed wilh o,l checked ifems in Secfion D

Provlde (6) 11"xl7" hordcopy ond (l) eleclronlc copy

Hl.

H2.
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Projecl Address: Review:_PZ&B:_

heighis in NAVD. Streetscope Elevotions sholl properly illustrote mossing, orchitecturol styles,
opproximote locotion of windows, doors, ond orchitecturolfeotures in relotion to the

Architecturol Detoils sheet(s) providing dimensioned detoils (including cross sections) for oll
eoves, cornices, columns, windows. entries, loggios, shutters, chimneys, etc. lnclude detoils for

Color Renderings of elevotions ond dimensionol perspectives with ond without londscoping
Exterior Moteriol & Finishes Sheet providing descriptions ond visuols of oll exterior building ond
hordscope finishes including moteriol ond color
Fences, Wolls, ond Goles sheet identifying oll perimeter fences, wolls. ond gotes in section ond
elevotion. demonstroting height, moteriol, color, ond finish (for both sides). Height

Conshuclion Screening Plon illustroting how odjocent properties will be screened from
construction octivity ut ing ond/or construction fences/
Conslrucllon Stoging qnd lruck logistics Plon demonstroting how ond where controctors will
pork, deliver ond store moteriols, ond including the locotion of dumpsters, portoble toilets, silt

fencing, ond tire cleoning oreos. lndicote the proposed truck routes from islond entry to project
site

Existing Condilions lnveniory
Proposed Londscope & Hordscope Plon (Exisfing ond Proposed, Elevotion ond P/on/ identifying
olllondscoping including o moteriol key, species, ond contoiner size, including ollsite ond plont
lighting, ond inigotion. lnclude ollroised curbs, hordscoping, pools, ond fences, wolls, ond
gotes. lnclude o tree survey ond tree disposition plon identifying oll historic/specimen sized tree
resources. lnclude relocotion ond/or protected plon.
Nolive Londscope Plon ond Colculolions (35% required)

Open Spoce Diogroms grophic shoded plon of open spoce relotive to structures ond

Color Renderings

Fences, Wqlls, ond Goles sheet identifying oll perimeter fences, wolls, ond gotes in section ond
elevotion, demonstroting height, moteriol, color, ond finish (for both sides). Height

Exlerior Moleriol & Finishes Sheet providing descriptions ond visuols of oll exterior building ond
finishes includinq moteriolond color, includinq fences, wolls, ond

Site Civil Droinoge Plon/Storm Woler Monogemenl Plon (Ordinonce '15-01 
, Section 86-91 )

Conslruclion Screening Plon illustroting how odjocent properties will be screened from
construction ociivity utilizing londscoping ond/or construction fences/screeni
Conshuclion Stoging ond Truck logistics Plon demonstroting how ond where controctors will
pork, deliver ond store moteriols, ond including the locotion of dumpsters, porioble toilets, silt

fencing, ond tire cleoning oreos. lndicote the proposed truck routes from islond entry to project
site

Rich in history... Rich in service... Alwoys exceptionol!

H3.

H4.

H5.

H6.

H7.

H8.

I. TANDSCAPE & HARDSCAPE
Colloted with allchecked iiems in Seclion D

Provide (6) 'l I "xl 7" hordcopy ond (l ) eleclronic copy

n.
,2.

t3.

t4.

I5.

t6.

17.

t8.

I9.

n0.
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Project Address: PZ&B:_

PROJECI CORRESPON DENCE
Provide the nqmes, titles, ond emoil oddresses of oll professionols to be copied on Town emoil conespondence for this project.

INFORMATION AND ACKNOWLEDGEMENTS
Additionol informotion/documentotion required for First Submittol will be identified during Pre-Applicotion meeting but moy be
modified bosed on further onolysis. lt is the responsibility of the opplicont to confirm thot poper document sets (First ond Finol
Submittols) ond o digitol version on CD/jump drive ore consistent ond legible. A complete submission will include o poymenl of fees,
disc, ond other documents os indicoted below, reviewed to the sotisfoction of the Director of Plonning, Zoning, ond Building, or
designee. Pleose refer to detoiled instruction sheets for reference. lncomplete or inconectly prepored submittol moteriols will not be
occepted or issued o Notice to Proceed. Only lhose submitlols deemed complele oopllcqlions sholl be scheduled for considerotion
ond ploced on on ogendo. Substontiol plon revisions ond modificotions to the opplicotion will nol be occepled ofter the Finol
Submittol deodline. Minor plon revisions beyond Finol Submittol including supplementol renderings or odditionol informotion os moy
be requested by stoff moy be presented ond considered ot the scheduled meeting. These "supplemenlol" sheets sholl only be
occepted with the opprovol of the Director of Plonning, Zoning ond Building, or designee.

Applicont or Designee's Signoture

Rich in history.. Rich in service... Always exceptionol!

Vorionce Diogroms grophicolly depicting requested vorionce

Vorionce Norrolive oddressing code provision, vorionce criterio, requested relief, ond hordship
description for eoch vorionce. Vorionce nonotive must olso be outlined in Letter of lntent (LOl)

Seoling Plon illustroting number ond locotion of indoor ond outdoor seots, tobles, umbrellos,

Plon illustro ollsignoge indicoting size, moteriol, ond finish
Operotionol Plon including circulotion poths, drop-off & pick-up locotions ond times, volet route
ond volet stond locotion

Plon

Troffic ond Polm Beoch County Troffic determinotion
School ond Polm Beoch County School Concunency determinotion

Applicont or Designee's Nome Dote

J. VARIANCE
Colloted with oll checked ilems in Seclion D

Provide (6) 1 I "xl 7" hordcopy ond (l ) elechonlc copy

Jl.

J2.

K. ADDIIIONAI PTANS os determined by stoff
Collofed wifh oll checked ilems in Secfion D

Provlde (6) hordcopy ond (l) eleclronlc copy

Kl.

K2.
K3.

K4.

K5

K6.

K7.
K8.

K9.

Kr0.
Kl1.
Kl2.

NAME TITTE EMAIT


