TOWN OF PALM BEACH

Administrative Procedure

Provedure Mo s o v s e 1-20-2
(Revision to Procedure No. 1-15-9)

EIerEve TIIE .o i s e January 21. 2020

APPRO\’E;ML&_,

Kirk Flouin. Town Manzigéi:_

TITLE: TOWN APPROVED BUSINESS ASSOCIATION SPECIAL EVENTS
OBJECTIVE:

It is the policy of the Town of Palm Beach to allow for Town-approved special events within the
public right-of-way or other public lands within the three identified commercial areas commonly
described as Worth Avenue, South County Road, and Royal Poinciana Way. by the business
associations representing each area. All proposed events will be carefully reviewed, individually
approved. and restricted in accordance with the procedures as outlined herein and the Town
Code of Ordinances. All expenses pertaining to such special events shall be borne by the
association originating the event. and the Town shall be held harmless from any and all liabilities
that may arise from such events.

RESPONSIBILITY:

[t is the responsibility of the business association requesting Town approval of a special event to
complete and submit a Business Association Special Event Proposal Form and provide
supporting documents. site plans. etc. to the Town Clerk. who will ascertain whether or not the
proposal is complete and sufficient information has been provided. Once deemed complete. it
will be reviewed by multiple Town Departments, including but not necessarily limited to
Recreation. Police. Fire Rescue. Public Works. and Planning. Zoning and Building. Each
department may provide comments/recommendations regarding event conditions. Once the
Town Clerk is satisfied that such internal review is complete, the application will be presented to
the Town Manager or his/her designee for approval prior to Town Council’s review and final
approval. denial. or approval with modifications.
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PROCEDURE:

Each proposal for a special event to be approved by the Town shall be weighed on its individual
merits and acted upon by the Town Council without regard to precedents. The following rules
shall apply to special events:

Proc.

The maximum number of such Town-approved special events shall be two (2) per
calendar year per commercial area, excluding holiday lighting ceremonies traditionally
held in November and/or December.

No more than one (1) special event per day shall be allowed in Town, based upon a first-
come, first-served basis.

Proposals should be submitted at least 90 days prior to the proposed special event and no
carlier than one year in advance.

[t is expected that the duration of each event will be eight hours or less. Any and all
exceptions from such rule shall be clearly identified within the proposal.

Obstruction of public rights-of-way may be approved. Obstructions must be clearly
identified within the proposal.

Each proposal must include a detailed site plan identifving vehicular access. pedestrian
access. event venue(s). and all related equipment. Barricades and related safety
equipment must be provided to the satisfaction of the Town. A Maintenance of Traffic
Plan (M.O.1.) may be required depending upon size and complexity of the special event.

The business association may be responsible for securing any/all regulatory approvals
necessary for each such event. including State DOT permit(s).

Special detail officers. including Police and Fire Rescue personnel. may be required to
ensure public safety at such events. The Town shall have authority to require same, and
all costs shall be borne by the business association.

Food trucks shall not be permitted. nor shall any temporary cooking facilities be allowed.
All food served at each event shall be prepared in licensed restaurants. or transported to
the event from alternate locations.

A liquor license must be obtained by the business association if money is required to
purchase drinks. tickets. coupons, etc. No liquor license shall be required if alcohol is
served free of any charge whatsoever.
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e Signage of all kinds. including banners and photo backdrops. shall be approved on a case
by case basis. Signage must be set up and removed in accordance with the eight hour
event restriction unless specifically allowed for longer periods by the Town Council.

e Any special equipment. including but not limited to staging. lights, amplifiers. generators,
etc., must be detailed within the proposal, and will be approved. denied, or modified per
Town Council approval.

e All equipment not previously identified herein, including but not limited to fencing.
barriers, tents, stages. platforms. risers, canopies, portable restrooms. garbage cans,
dumpsters. etc.. shall be clearly identitied within the proposal and shown on a detailed
site plan.

e The business association must submit proof of insurance to the Town in accordance with
the recommendation of the Town’s Risk Manager for each special event, and each
certificate of insurance shall name the Town of Palm Beach as an additional insured.

e A Hold Harmless Statement must be provided. in format satistactory to the Town’s Risk
Manager, exempting the Town of Palm Beach from any and all liabilities stemming from
a special event.

e The Town has the right to require a refundable bond or satisfactory form of cash deposit
to be paid as a condition of approval. The bond or cash equivalent will be refunded
thereafter. unless the Town determines to retain all or a portion of same for Town-
determined remedial expenses.

ATTACHMENTS:

Business Association Special Event Proposal Information and Form
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