
The Town of Palm Beach requires permits for most construc­

tion-related work. Various improvements of real property 

may not require a Building Permit or Zoning review. Some 

may require only o Zoning review, but are exempt from 

inspection and Building Code review. The work exempted 

must still be constructed in accordance with the minimum code 

standards. For your specific project please contact the Plan­

ning, Zoning and Building Deportment prior to starting work. 

Beginning work requiring a permit before the permit is is­

sued is a violation of code and can have serious consequenc­

es. Do not forget that a notice of commencement (NOC) is 

required to be on the jobsite prior to first inspection. 

EXAMPLES~QUUMS NOT REQUIRING A PERMIT: 

• A/ C - Replace window unit, electrical outlet existing. 

• A/ C Heating - repair - parts replacement only, no duct­

work, no new equipment. 

• Ceiling fan - replacement using existing outlet box and 

wiring, box must comply with NEC 422.1 8. 

• Dishwasher- replacement within a dwelling unit. 

• Interior doors - ( 1-2 Family Dwelling) excluding garage 

doors and exterior doors. 

• Drywall - repairs if value of work is under $2,500 

(residential only, Non-Fire Rated). 

• Light Fixture- Replace "like for like" in existing outlet. 

NEED TO GET ON AN AGENDA FOR 
ARCOM, LANDMARKS OR TOWN 

COUNCIL? 
If an upcoming project requires approval from either the Town's 

Architectural Commission, Landmarks or Town Council, please 

refer to the procedures in place in order to be placed on an 

upcoming meeting agenda. The application process, calendar 

of dead lines and application forms/ checklists are on the 

Town's website. 

STEP 1 - The applicant (owner, architect or engineer) will con­

tact the Planning, Zoning, and Building Department (PZB) with 

the proposed project to be presented with a brief description 

and plans. To be placed on a pre-application meeting agenda 

and receive a project number. 

STEP 2 - Pre-application meetings are held monthly. The appli­

cant will meet with staff to present project for staff feedback. 

STEP 3 - The first submittal / file fee begins with the applicant 

submitting six (6) sets of plans (mini sets) and a digital copy to 

Town hall on date provided. 

STEP 4 - Internal staff review and comments are issued via 

email to applicants. 

Step 5 - The applicant will address any comments and resubmit 

two (2) sets and a digital set for final submittal. 

Step 6 - PZB reviews the resubmittal. If the package is found to 

be complete, a notice to proceed will be issued and a final 

invoice will be generated. 

Step 7 - FINAL - Final mini sets (12 complete sets) along with 

any fees due will be submitted to the Town. 

Town will finalize the agenda and the meeting will be held on 

dates advised after Step 7 is complete. 

LOT YARD/LANDSCAPE OPEN SPACE 

Sec. 134-1968 Lot area, lot coverage and landscape 
open space. 

• The lot area associated with each individual dwelling unit 

in a two-family use shall be computed as · the land area 

lying between the center of the common wall outward to 

the side lot line between the front property line and the 
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(Continued) LOT YARD/LANDSCAPE 
OPEN SPACE 

• Neither initial construction and improvements, nor 

subsequent improvements, shall result in lot coverage for 

the lot area associated with each individual two-family 

unit that exceeds the maximum lot coverage for a two­

family use as set forth in the zoning district in which the use 

is located. 

• Neither initial construction and improvements, nor subse­

quent improvements, shall result in landscape open space 

for the lot area associated with each individual two-family 

until that is less than the minimum landscape open space 

requirements for a two-family use as set forth in the zon­

ing district in which the use is located. 

Ordinance No. 23-2021 

Sec. 66-313 - Artificial Turf - Locations 

In all zoning districts, artificial turf shall be reviewed and may 

be approved in accordance with the ARCOM Project Designa­

tion Manual, or Project Designation Guide for Landmarked and 

Historically significant Building properties, and may be installed 

in limited areas of rear and side yards, or as a driveway ac­

cent in any yard, example to include strips of artificial turf 

placed between stone or concrete driveway pads. Artificial turf 

shall not be installed in any front yard areas, except as a 

driveway accent, or in any area visible from the public right-of­

way (regardless of whether it is in the rear or side yard). No 

artificial turf shall be installed in the public right-of-way. 

Ordinance No. 24-2021 

Sec. 66-212 - Purpose and intent It is the intent of the Town to 

promote the health, safety and welfare of existing and future 

residents of the Town by establishing minimum standards for the 

protection of natural plant communities, and the installation and 

continued maintenance of landscape within the Town, in order 

to eradicate Category I invasive exotic plant species and erad­

icate or control Category II invasive exotic plant species as 

listed on the most current Florida Invasive Species Council List. 

Sec. 66-285 - General At least 35 percent of all new required 

landscaping, in the categories of trees, palms, shrubs and a 

combined category of vines and ground cover plants, shall 

consist of native vegetation. 



FEMA'S SUBSTANTIAL 
IMPROVEMENTS 

If your property is in a Special Flood Hazard Area, Town 

staff is required to determine if the proposed work is a Sub­

stantial Improvement (SI) . Substantial Improvement is any 

reconstruction, rehabilitation, addition or other improvement 

of a structure, where the cost of improvement equa ls or ex­

ceeds 50 percent of the market value of the structure (not 

including land). 

• Cost of Improvement (Cl): ______ _ 

• Market Value of Existing Structure (MV) _ ___ _ 

• SI Calculation: Cl and MV x 100= ______ _ 

The proposed work is a substantial improvement if it 

equals or exceeds 50%. 

Cl is based on the cost of the proposed work listed on your 

initial application and any work conducted on the same 

structure WITHIN THE LAST YEAR. Reference FEMA'S Sub­

stantial Improvement / Damage checklist on the Town's web­

site. 

MV is initially ca lculated from the County Property Apprais­

er's office. If the initia l SI calcu lation is over 40%, an inde­

pendent appraisa l of the market value (structure only) may 

be requested. Please use the "cost approach" method, so 

that the structure value is separated from the land value. The 

appraisal must be prepared and signed by a professional 

appraiser no earlier than 90 days before a building permit 

appl ication is submitted. 

SLCALCULATION ~ 50% 

If the SI calculation for the proposed work equals or exceeds 

50% , then floodpla in development standards apply. The 

structure must be elevated (or flood proofed if its non­

residential) to at least 1-foot above the Base Flood Elevation 

(BFE) and meet other applicable requirements listed in the 

Town Floodplain Management Ordinance and Florida Build­

ing Codes. Please refer to the Town's Ordinance Chapter 

50 section 50-81,50-82 and 50-83 

Landmarked properties and Historical ly significant buildings 

may have different regulations. Contact PZB for information. 

TOWN OF PALM BEACH 

PLANNING, ZONING & BUILDING DEPARTMENT 
360 South County Road 
Palm Beach, FL 33480 

Phone: 561-838-5431 
Fax: 561-83 5-4621 
www.townofpalmbeach.com 

The Building Department is open Monday 
through Friday from 8:30am to 5:00pm, with 
the exception of Town observed holidays. The 
last sign in for pennit submittal is 4:00pm 
however the office remains open for permit pick 
up and inquiries until 5:00pm. 

INFORMATION FOR OWNERS 
AND REALTORS 

TOWN OF PALM BEACH 



NEED TO GET ON AN AGENDA FOR 
ARCOM, LANDMARKS or TOWN 

COUNCIL? 
If an upcoming project requires approval from either the Town's 

Architectural Commission, Landmarks, or Town Council, please 

refer to the procedures to be placed on an upcoming meeting 

agenda. The process is the same for property owner's profes­

sionals (i.e., architect, engineer, etc.) 

Examples of projects that require approval from a commis­
sion: New Homes, Accessory Structures, Additions, Hardscape/ 

Landscape changes, Artificial Turf, Generators over 60kw, etc. 

STEP 1 - The applicant (owner, architect or engineer) will con­

tact the Planning, Zoning & Building Department (PZB) with the 

proposed project to be presented with a brief description and 

plans to be placed on a pre-application meeting agenda and 

receive a project number. 

STEP 2 - Pre-application meetings are held monthly. The appli­

cant will meet with staff feedback. 

STEP 3 - The first submittal / file fee begins with the applicant 

submitting six (6) sets of plans (mini sets) and a digital copy to 

Town hall on date provided. 

STEP 4 - Internal staff review and comments are issued via 

email to applicant. 

Step 5 - The applicant will address any comments and resubmit 

two (2) sets of plans and a digital set for final submittal. 

Step 6 - PZB reviews the resubmittal. If the package is found to 

be complete, a notice to proceed will be issued and a final 

invoice will be generated. 

Step 7 - FINAL - Final mini sets (12 complete sets) along with 

any fees due will be submitted to the Town. 

Town will finalize the agenda and the meeting will be held on 

dates advised after Step 7 is complete. 

INFORMATION FOR LANDSCAPE 
ARCHITECTS 

In accordance with the Town of Palm Beach ordinance 24-

2021, "Native Plant Species", Native plant species shall be 

the plant species indigenous to the Town of Palm Beach, 

Florida region and found through the Institute for Regional 

Conservation (IRC), Natives for your neighborhood. Pestilent 

exotic/ invasive species means species as identified by the 

Florida Invasive Species Council . 

• Sec. 66-21 2 - Purpose and intent. It is the intent of the 

Town by establishing minimum standards for the protec­

tion of natural plant communities, and the installation of 

continued maintenance of landscaping within the Town. 

• Sec. 66-285. - General. At least 35 percent of all new 

required landscaping, in the categories of trees, palms, 

shrubs, and a combined category of vines and ground 

cover plants, shall consist of native vegetation. 

• Sec. 66-311- Prohibited plants. Prohibited species 

identified as pestilent exotic species shall not be in­

stalled as landscape material and shall be removed 

from property as part of development and redevelop­

ment activity prior to the issuance of a permit for said 

development and redevelopment activity. 

ARTIFICAL TURF 
Artificial Turf - A product manufactured from synthetic mate­

rials that simulates the appearance of natural turf, grass, sod 

or lawn. 

ARTIFICIAL TURF CONTINUED 

In all zoning districts, artificial turf shall be reviewed and 

may be approved in accordance with the ARCOM Project 

Designation Manual, or Project Designation Guide for Land­

marked and Historically Significant Building properties, and 

may be installed in areas of rear and side yards, or as a 

driveway accent in any yard, example to include strips or 

artificial turf p laced between stone or concrete driveway 

pads. Artificial turf shall not be installed in any front yard 

areas, except as a driveway accent, or in any areas visible 

from the public right-of-way (regardless of whether it is in 

the rear or side yard). No artificial turf shall be installed in 

the public right-of-way per Sec. 66-313-31 4 

NO ARTIFICIAL TURF OF ANY KIND TO BE INSTALLED 

UNLESS APPROVED BY ARCOM OR LANDMARKS 

LOT FILL - Ordinance 19-2021 

Sec.134-1600 - Maximum lot fill allowed 

♦ The lot grade of any property shall not exceed a 

grade elevation height of half the difference between 

the lowest habitable finished floor of the principal struc­

ture and the highest crown of the road in the front of 

the lot. In case of a through or corner lot, the highest 

crown of road from the street determined to be on the 

front of the property line. 

♦ EQUATION AS FOLLOWS: 

COR: Highest crown of road where the principal structure 

fronts onto. 

FFE: Lowest habitable finished floor elevation of the princi­

pal structure. 

COR-FFE + 2 = Maximum amount of fill allowed on a lot. 



TOWN OF PALM BEACH 

PLANNING, ZONING & BUILDING DEPARTMENT 
360 South County Road 
Palm Beach, FL 33480 

Phone: 561-838-5431 
Fax: 561-835-4621 
www.townofpalmbeach.com 

The Building Department is open Monday 
through Friday from 8:30am to 5:00pm, with 
the exception of Town observed holidays. The 
last sign in for permit submittal is 4:00pm 
however the office remains open for permit pick 
up and inquiries until 5 :00pm. 

INFORMATION FOR OWNERS, 
ARCHITECTS AND LANDSCAPE 
DESIGNERS 

TOWN OF PALM BEACH 



(ONSTRUCTI()N RULES AND

RTGULATI()NS F()R (()NTRACT()RS AND

LANDS(APERSOrdinonce No. I l-2015

A moximum time, colculoted from the dote of commence-
ment, is estoblished for the complelion of moior construc-
tion proiects in ihe construciion schedule (reference sec-
rion 18-237). This schedule moy be extended to occom-
modole odditionol time for individuol condominium units
fhot ore required by condominium rules ond regulotions
to ceose work during the seoson os defined by the rules
ond regulotions of the condominium ossociolion. For resi-
dentiol proiects in the C-WA zoning district, this schedule
moy be exfended fo toke inlo occounl the period of time
during which construction is required to ceose in the C-
WA zoning districl os specified in section 42-199(b) pur-
suont to Town reguloiions.

ln lhe event no request is mode for extension of time from
below referenced schedule, the building permit sholl be
immediotely revoked ond oll work sholl ceose ond desist.
ln order to resume work, the conlroctor ond the owner
must opply to lhe Town Council for on extension of time.

PLANNING, ZONING & BUILDING DEPARTMENT
360 South County Road
Palm Beach, FL 33480

Phone: 56 I -838-543 I
Fax: 561-835-4621
www.townofpalm beach. com

The building Department is open Monday
through Friday from 8:30am to 5:00pm, with
the exception of Town observed holidays. The
last sign in for permit submittal is 4:00pm
however the office remains open for permit pick
up and inquiries until 5:00pm.

Square Footage under

roof

New Construction*

Maximum Time

Permitted

Remodel/

Accessory Con-

struction Maximum

Time Permitted

L Proiects 3,999 sq,ft. or

less

16 Months 16 Months

il. Proiects 4,000 sq.ft. to
5,999 sq.ft.

20 Months 24 Months

ilt. Projects 5,000 sq.ft. to

9,999 sq.ft.

24 Months 30 Months

tv. Projects 10,000 sq,ft,

to 19,999 sq.ft.

30 Months 35 Months

Projects 20,000 sq,ft.

to 39,999 sq.ft.

36 Months 42 Months

vt. Proiects larger than

40,000 sq.ft.

To be determined by

Town Council

To be determined

to Town Council

Building Regulotions TOWN OF PATM BEACH

TOWN OF PATM BEACH

I,'.
h" ff



Hours for Construclion- Ordinonce No. 26-2O2I

PEAK SEASON - The Mondov preceding Thonksoivino thru
Aoril 3Oh

Work is NOf PERMITTED on Soturdoys, Sundoys or legol
holidoys, including the Fridoy ofter Thonksgiving.

Mondoy through Fridoy from 9om to 5pm ONLY

NO heovy equipment or outdoor construction reloted qnd

lown mointenonce noise is permitted before 9om.

Workers ore prohibited from orriving ot construction sites
prior to 7r30om ond ore restricted from conducting ony kind
of site octivity prior to 8om Mondoy through Fridoy.

OFF PEAK SEASON

NO Construction on Soturdoys, Sundoys or legol holidoys,
including the Fridoy ofier Thonksgiving.

Construction ollowed Mondoy through Fridoy 9om to 5pm.

Construction, QUIET INTERIOR WORK qnd quiel lown
moinlenonce work, ond lree lrimming ollowed Soturdoys
9om to Spm.

PROHIBITED on Soturdoys

:) Moteriol Deliveries

) Concreie Pours f Concrete Sowing

cleonup)

) The operotion of ony heovy equipmeni or mochinery.

WORTH AVE HOURS

Work on Worth Ave is ollowed beginning Moy I st through
October 3l st of eoch colendor yeor.

Work NOT PERMITTED Sundoys ond legol holidoys when oll
construction work is prohibited,

Sec.l8-309-310- Property owners ond their controctors sholl be

responsible for the implemenlotion, instollotion, ond mointe-

nonce of oll required demolition ond construction screening,

perimeter londscoping ond screening, on-iob toilet focilities,

truck logistics ond stoging, ond other required site motters re-

quired by the Town's ordinonce 28-2021 , Sections I 8-2, I 8-3,

1 8-86, I 8-l I 1, 1 8-201, 42-197, 42-198 ond 42-199.

Any Town-documented lock of required item(s) or lock of

mointenonce of the item(s) sholl be o violotion of the Town's

ordinonce qnd eoch violotion will constitute one strike under the

"3-Slrike Rule" which is detoiled in the Town Right of Woy

Monuol, Chopter Xll, Miscelloneous provisions, construction pork-

ing & construction site monogement. Complionce with the Town

Right of Woy Monuol is mondoted by Section l8-l I l. Three

strikes will result in o stop work order.

Property owners ond controctors sholl be responsible for com-

plying with the noise regulotion ond hours for construction work,

contoined in Chopter 42, Environment, Sections 42-197 through

42-199.

PEAK SEASON-(Mondoy preceding Thonksgiving rhrough April

30)

r Londscoping permitting Mondoy-Fridoy 8:00om-5'0Opm

(Sec.42-199). 8:00om -9'00om quiet work only.

. NO londscoping permitted on Soturdoys, Sundoy's or

legol Holidoys, including the Fridoy ofter Thonksgiving.

o NO Arrivol of londscoping crew ot worksites until 7:30om

on weekdoys

OFF-PEAK SEASON - (Moy 1 through Mondoy preced-
ing Thonksgiving.)

o Londscoping is permifted Mondoy fhrough Fridoy
f rom 8:00om-6:O0pm (sec-42- 1 991

r NO Londscoping work permitted on Soturdoys, Sun-
doys or legol holidoys, including the Fridoy ofter
Thonksgiving, with the exception of quiet lown mointe-
nonce ond tree trimming, which is permitted from
9r00om-5r00pm on Soturdoys (Sec. 42-l 99)

. NO orrivol of londscoping crew ot worksites until
7r30om Mondoy through Fridoy ond 8r30om on Sotur-
doys.

YEAR.ROUND.

o Gosoline powered leof blowers ore PROHIBITED on
ony property which is less thon one ocre in size (Sec. 42
-197). As of Moy 1,2022, gos powered leof blowers
ore PROHIBITED on ony property regordless of size.

o Leof blower noise sholl NOT exceed o decibel level of
65 dBA os meosured ot 50 ft. from the point of opero-
tion (sec. 42-2301.

. NO use of leof blowers from 8:00om-9:00om (yEAR
ROUND)

. lt is unlowful to leof blow, sweep or roke yord trosh or
clippings into o public street or storm droins (Sec. 42-
230)

Residents performing their own lqwn mointenonce ore
permitted to do so ofter 9,00om ony doy of the week,
including the Fridoy immediotely ofter Thonksgiving
with the exception of leof blower use (Sec. 42-230)

Construction Hours Construction Site Monogement

LandSCaping ordinance No.29-2021

Construction Site Mgmt. Continued



0pening o Business in

Polm Beoch?

Doing Business in Palm Beach

Our mission is to deliver the highest quality service and

support to the Palm Beach business community with

excellence, integrity, and efficiency.

What is the Tax Receipt

A business tax receipt is a tax levied on businesses with-
in the municipal boundary. Payment of the tax receipt

does not certify or imply the competence of the li-

cense. Within Florida, most cities and counties have a

business tax receipt program.

When a tax receipt is needed

The purchase of a tax receipt will be needed for both

businesses and business conducted within Town Limits.

Businesses with more than one location, will need a

separate tax receipt for each location. A separate tax

receipt is issued for each use performed within the
business and in some cases, to each prof professional

operating within the business.

Applving for a Business Tax Receipt

The Business Tax Receipt application is available on the
Town's website or at Town Hall.

PLANNING, ZONING & BUILDING DEPARTMENT
360 South County Road
Palm Beach, FL 33480

Phone:561-838-5431
Fax: 561-835-4621
www.townofo almbeach.com

The Building Department is open Monday
through Friday from 8:30am to 5:00pm, with
the exception of Town observed holidays.

li.

T(}WN OF PAtM BIA(ll

TOWN ()F PAIM BTA(H
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lYelcome to the Town of Palm Beach. The Town
wants to help you be successful in your new business.

We've developed this brochure to guide you in doing
business in the Town.

BUSINESS TAX RECEIPT (BTR) All businesses

must obtain an annual Business Tax Receipt from both
the Town and Palm Beach County. All persons working
at the same business, yet holding an individual State
professional license, must obtain a sepa.rate business tax
receipt (i.e. each attorney within a law firm, broker,
cosmetologist within a salon, etc.

Call the Business Tax Oflicial at 561-227-641 1.

ZONING All new businesses must comply with
Town zoning regulations. It is important to confirm
how the underlying property is zoned, and whether the

zoning district allows the proposed business. Prior to
obtainins oermits for any renovations/space modifi-
cations. make sure vour business tax receiot is sub-
mitted to the Town.

SIGNAGE REQUIREMENTS The Town regulates
the type, size, location and lighting of all signs that
advertise businesses. Permits and inspections are re-
quired.

VARIANCE, SITE PLAN, OR SPECIAL EXCEP.
TION REQUIRED? Some businesses, depending
upon their nature, design, and/or location, may require
approval from the Town Council.

OFF-STREET PARKING REQUIREMENTS Park-
ing requirements vary depending upon specific site

variables: new building construction vs. use ofan exist-
ing structure, intensification of use, occupancy changes,

etc.

Speriol Requirements for Cerloin 0ccuootions

A. Professions or businesses are certified by the Department
of Business and Professional Regulation (850-487-1 395) or
Department of Health (850-488-0595). Attach a copy of the
certification, registration, or license to the local BTR appli-
cation.

B. Banks, mortgage brokers, finance companies, and stock-
brokers must be registered with the Office of Financial Reg-

ulation (850-410-9805). A copy of the license showing
proper business location must be attached to the local BTR
application.

C. Restaurants are subject to State and County requirements
(licensing, inspections, etc.) in addition to local regulations
imposed by the Town. The establishment must contact the

Division ofHotel & Restaurants (850-487-1395). A copy of
the State approved inspection report must be attached to the
local BTR application.

D. Food outlets, auto repair, travel agencies, telemarketers,
health and dance (ballroom) studios must attach a permit,
registration or exemption from State of Florid4 Dept. of
Agriculture & Consumer Services (1-800-435-7352) to the
local BTR application.

E. Certified contractors must attach a copy of State of Flori-
da and/or Palm Beach County Certification. Call 561-233-
5525 for certification information. County receipt is re-
quired; County wide municipal receipt is optional

..QUICK FACTS'
,/ Change ofbusiness location requires zoning approv-

al, a new application, payment of a transfer fee and surren-
der of the current receipt.

,/ Change ofownership requires proofofsale ofbusiness,
a new application, payment of a transfer fee and surrender

ofthe current receipt.

r' No business tax receipt will be issued until applicable
Town, County and State laws are complied with including,
but not limited to, building, zoning, construction industry
licensing, fire control and health requirements.

BTR questions should be directed to the Business Tax
Ollicial at 56 1-227-64 I l.

Mistelloneous Tips

All businesses organized as corporations or Limited Liabil-
ity Companies must be Florida-based, or be registered with
the State as a foreign corporation. Find details at

www.sunbiz.org.

If a business name is different in any way from the corpo-
rate or LLC name (including suffixes such as Inc., Ltd.,
etc.), the business must file a fictitious name registration
with the State. Find details at www.sunbiz.org.

The Town's entire Code of Ordinances can be located on
line at www.municode.com (click on municode library).

The Town has a historical land marking program. Consult
the Planning, Zoning & Building staffif the proposed busi-
ness is located within an officially designated landmarked

site.

BUSINESS TAX RTCEIPT INTORTI,IATION



TOWN OF PAI.M BEA PERMIT TRACKING AND

PICK UP INFORMATI()N

I
,.III

I
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PLANNING, ZONING & BUILDING DEPARTMENT
360 South County Road
Palm Beach, FL 33480

Phone: 561-838-5431
Fax: 56 I -835-462 I
www.townofu almbeach.com

The Building Department is open Monday
through Friday from 8:30am to 5:00pm, with
the exception of Town observed holidays. The
last sign in for permit submittal is 4:00pm
however the office remains open for permit pick
up and inquiries until 5:00pm.

TOWN OT PALM BTA([I

TOWN ()F PALM BEA(H



The Town of Polm Beoch offers qn interoc-
tive website thot trqcks permits online.

Visit https://eden.townofpolmbeoch.com.
This link will direct you to the moin screen

where you will see "CITIZEN SERVICES" on

the left.

iln &ntt cr{6 rd* olrr loi lSrO u{ bWrn

To log on to trock your permit select

"PERMITS INQU|RY". You con olso register
your compony by selecting "NEW USER"

ond follow the instructions. If registered se-

Iect "REGISTERED USER" ond log on.

I{ngfl*LilHi'ffi."Yf*H,flffi*
*r.to9ilonlriJtr-

Select the first line "PERMIT NO." . To input the

permit number from the receipt received during

the permit submittol. (Exomple: 81223162) Se-

lect SEARCH FOR PERMITS" ot the bottom of the

poge.

hk nhshh lr& thr- .* -c4. tt reh Yd d.rt&ds.e,litr,e.&8. Gt h tE t-tfr. d -ri@ S&oytuE.w tBb@rd pdb.dbtuBrom w ..d ffiL rr@r ..6 a.rs. &&dS4
6.dtu VOU.@d lqohff d - 

_r'ddr.'r. ilE - -,@ k ,.dwUlJ2@.dEldM.

$.rchrdP.(rnr 

-

The permit number is disployed os o blue hyper-

link to the permit.

To see plon review comments ond routing stotus

chonge the viewing to "ACTIONS".

..APPLIED'' "APPROVED'' "ISSUED''

Dote opplicotion Dote permit is Dote permit is

ls submitted. Approved in READY for pickup.

,rmrff.M M!{ ltd ,@dd
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PTRMIT TRACKINO AND PICK UP
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YOU HAVE JUST RECEIVED AProperty owners ond their controclors ore responsible for the

implementotion, instollotion, ond mqintenonce of oll required dem-

olition ond construction screening, perimeter londscoping, screen-

ing of on-iob toilet focilities, following the truck logistics ond stog-
ing plon ond ony ond oll site conditions required by Chopter 18,

Buildings, ond Building regulotions, including Sections I 8-2
(Londscopingr mointenonce where used for screening), I 8-3 (on-

iob toilet focilities, required), 18-86 (construction stoging qnd truck

logistic plon), l8-i I I (complionce wiih the Town's Right-of-Woy
monuol), ond 18-201 (Construction screening). Any Town-

documented lock of the required item(s) or lock of mointenonce of
the item(s) will constitute one (1)strike, ond the Town will concur-
rently prosecute the violotion(s) through the Code Enforcement
process.

Property owners ond their controctors sholl be responsible for
complionce with the noise regulotions ond the hours of construction

work, found in Chopter 42, Environment, Sections 42-197 through

42-199. Any Town-documented violotion of these sections will
constitute one (l ) strike.

1. The following inspections MUST be completed/finolized for the struc-
ture(s):

o Mechonicol Finol

o Electricol Finol

Plumbing Finol

Gos Finol

o Fire Finol

2, A wolkthrough inspection by the Building lnspector must be performed
ond verified the building/structure is suitoble for occuponcy.

3. A letter from the owner must be received thot stoies the understond-
ing thot the property is still o construction site ond ore requesting to
occupy the structure(s) ot their own risk ond liobility.

4. A letter from the controctor must be received thot lists the items not
completed ond the proiected dote for finol inspection on oll outstonding
items.

5. Approvol for occuponcy must be obtoined from the Town of Polm
Beoch Public Works Deportment Proiect Engineer,

PLANNING, ZONING & BUILDING DEPARTMENT
360 South County Road
Palm Beach, FL 33480

Phone: 56 I -838-543 I
Fax: 561-835-4621
www.townofu almbeach.com

The building Department is open Monday
through Friday from 8:30am to 5:00pm, with
the exception of Town observed holidays. The
last sign in for permit submittal is 4:00pm
however the office remains open for permit pick
up and inquiries until5:00pm.

PERM|I N0W WHAT?

Construction Monogement

"coN DtTl0NAI/TEMPoRARY C0"
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Welcome to The Town of Polm Beoch. With the receipt
of the permit to work on the islond, pleose fomiliorize
with the Town's website www.townofpolmbeoch.com to
obtoin informotion such os Town rules, regulotions, town
ordinonces, forms ond opplicotions.

To receive Town updotes select the "stoy informed" icon

on the Town's moin poge to subscribe. Using o volid
emoil oddress, select the desired informotion ond notifi-
cotion preference.

RESOLUTION NO. 0or -2022

This recently odopted resolulion offects individuol iob

sites, All Controctors ond owners should understond ond

comply with the Towns "3-Strike Rule", lf ond when o

controctor receives three (3) violoiions ot o single site

thot hove either exceeded the oppeol period or the

oppeol(s) hove been odiudicoted in fovor of the Town,

os described in the Towns Right-of- Woy Monuol, the

Director of Plonning, Zoning ond Building (PZ&B) sholl

issue o "stop work" order os ollowed in section 18-204

of the Town Code.

Construction porking on public streets ond construction site

monogement sholl be controlled in order to protect the pub-

lic's heolth, sofety, ond welfore. The rules ond procedures

outlined below ore commonly referred to os the Town's "3-

strike Rule".

I. All vehicles belonging to personnel working on or visit-

ing o construction site from the dote of permit issuonce

until the dote of CO/CC (certificote of occuponcy or

certificote of completion), sholl be porked on the con-

struction site ot oll times. lf the siie is limited, then the

controctor must initiote "Cor ond/or truck pooling." A

site plon moy be required to illustrote thoi the site is

being fully ond efficiently used for construction moteriol

storoge ond porking. At thot time, the controctor moy

opply for up to, but not more thon, three (3) right-of-

woy permits for femporory off site porking of construc-

tion-reloted vehicles.

All equipment sholl be porked on the construction site. lf

the controctor connot pork his/her equipment on the

site, or in the event oll vehicles described herein connot

be porked on site, o right-of-woy permit will be re-

quired. The controctor musi opply for the permit within

seventy-two hours in odvonce of the short-term use of

the public right-of-woy.

Worth Avenue right-of-woy permits sholl be limited to

two(2) vehicles for purposes of looding or unlooding

ond for essentiol construciion octivities. Porking of con-

struction vehicles thot ore not oclively involved in the

looding ond unlooding process will not per permitted.

Foilure to comply will result in o strike.

Foilure to comply with the oforementioned conditions

moy result in suspension, fines or in the cose of repeot

offenses, the concellotion of the violotors building per-

mit.

Ordinonce No. I I-2015

A moximum time, colculoted from the dote of commence-
ment, is estoblished for the completion of moior construc-
fion proiects in the construction schedule (reference sec-
tion l8-237). This schedule moy be extended io occom-
modote odditionol time for individuol condominium uniis
thot ore required by condominium rules ond regulotions
to ceose \Mork during the seoson os defined by the rules
ond regulotions of the condominium ossociotion. For resi-
dentiol pro[ects in the C-WA zoning district, this schedule
moy be extended to toke into occount the period of time
during which construction is required to ceose in the C-
WA zoning district os specified in section 42-1991b)
pursuont to Town regulotions,

ln the event no requesl is mode for extension of time
from obove referenced schedule, the building permit
sholl be immediotely revoked ond oll work sholl ceose
ond desist. ln order to resume work, the controctor ond
fhe owner must opply to the Town Council for on exten-
sion of time.

2.

3.

Square Footage under roof New Construction' Maxl-

mum Tlme Permltted

RemodeU

Accessory Con-

structlon Maxl-

mum Tlme Per-

mltted

t. Projects 3,999 sq.ft. or less 16 months 16 months

il Pbjects 4,000 sq.ft, to5,999

sq.ft.

20 months 24 months

1il. Prcjects 6,000 sq.ft, to

9,999sq. ft.
24 months 30 months

Prcjects 10,000 sq.ft. to

19,999 sq.ft.

30 months 36 months

Projects 20,000 sq.ft. to

39,999 sq. ft.
36 months 42 months

Proiects larger than 40,000

sq. ft,
To be determined by the

Town Council priorto pemit
issuance

To be determined

by the Town

Council priorto
permit issuance

STAY INFORMED

..3 STRIKE RU[E"

"3 Strike Rule rontinued " Building Regulotions



o\^/NER / BUTLDER PERMTT

GUIDELINES

Pleose vrsif our websile ol www,lownofpolmbeoch.com.

lo view ond downlood building deportmenl forms ond

opplicolions os well os view links for odditionol re-

sources.

For permit trockingf plon review ond rnspec-

lion schedu/ing:

hnps: f f eden.townofpolmbeoch.com

The Deporlmenf of Business ond Professiono/

Regulofions: www.myfloridolicense.com.

Polm Beoch Counly Confrocfor lnformotion

& Sfofus:

www.pbc.gov

Polm Beoch Counly Property Approisers

Office:

www.pbc.govf popo

PLANNING, ZONING & BUILDING DEPARTMENT
360 South County Road
Palm Beach, FL 33480

Phone:561-838-5431
Fax: 561-835-6421
www. townofpalmbeach. com

The building Department is open Monday
through Friday from 8:30am to 5:00pm, with
the exception of Town observed holidays. The
last sign in for permit submittal is 4:00pm
however the office remains open for permit pick
up and inquiries until 5:00pm.

IOWN OI PAtM BtA(H

TOWN OF PALM BEA(H
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The provision of Chopter 489 F,S. requires con-

struciion to be done by licensed contrqctors, You

moy opply {or o permil under on exemption lo

lhol lqw. The exemption ollows the owner of the

property, lo oct qs lhe conlroctor without o li-

cense, The owner must perform or supervise the

construction ond qccepts responsibility for code

complionce, ond other finqnciql or business re-

sponsibilities.

An owner/builder moy build or improve o one (l )

or lwo (2) fomily residence, or build or improve o

commerciol building ot o cosf of $75.000 or less

in volue, within ony l2-month period. The resi-

dence or building must be for the owners personol

use ond occlJponcy. h mqy not be built for sole or

leose.

lf pulling o permil os owner/builder, the owner

must personolly oppeor in rhe building depo*-

menf for submittol, sign Owner/Builder Affidovit.

The owner's signoture will be notorized by o

building depo.tment stoff member.

As Owner/Builder, ihe owner will ensure thot peo-

ple employed hove the licenrs ond insurqnce qs

required by Stote low ond Town licensing ordi-

nqnces.

fime Limitotion of Applicotion
FBC Choprer l, I05.3,2 stotes: "An opplicorion for o
permil for ony proposed work shqll be deemed lo
hove been obondoned l8O doys ofter fhe dote of
filling, unless opplicotion hos been pursued in good
foith or o permit hos been issued." Keep in mind o
permit thot hos been issued olso hqs on expirotion
dote,

Noiire of Commenrement
Florido Stote Stotue requires oll permits with o volue
greoter thon $2,500 ro record o Notice of Commence-
meni wift rhe Clerk of fie Circuit Court prior to first
inspection. lf replocing oir conditioning equipment
(HVAC). fie requiremeni is o volue of $7,500 or more.

Most Common 0wner Builder Permits
. Aherotioft-lnterior or Exterior

. Addition-l &2 Unii Dwelling

o Window qnd Door Replqcements

o Re-roofing

. Sire Woll / Fence / Gote

Demolition

Awnings

Siorm Shufiers

Drivewoy

"QUICK MCTS"

All work musi meet current Building Code stondords.

Applicotions must cleqrly define the intended scope of

work. Any required plons if opplicoble must be drown

to scole, signed ond seoled by on engineer or orchi-

leci (if required), ond submitted in duplicote olong

with oll other opplicoble requirements. No orti{iciol

turf or londscope chonges con be done wilhout Town

opprovol.

Check with Controctors Certificotion for licensing infor-

molion on o compony ond/or conrroaor ot (561) 233-

5525

NOTE: Performing improvements without proper build-

ing permits moy result in poying four (4) times the fee.

Building Officiol opprovol will be required prior to
ony permits being issued os on Owner/Builder.

Complered Town of Polm Beqch Construction
Permit Applicotion

Owner/Builder Af f idovir

Plons / Specs if required (min. 2 sets)

Poyment of oll opplicoble permit fees

Minimum Submitto! Requirements

OWNER BU!TDER GENERAT

INFORMATION



AT THE END ()F Y()UR C()NSTRUCTI()N

PR()JICL N()W WHAT?

vtsloN & vAruEsi-
| 0rgonizotionol Vision & Volues Stotement

I 
The Town's orgonizolion vision ond v0lues slolemenl w0s

I creuted, developed, ond implemenled by lhe employees ol

I 

rn. to*n of Polm Beoch.

I

| 
Our Vision

The Town of Polm Beorh delivers the highesl quolily service

i by continuously improving ond olwoys slriving lo be lhe

i stondord by whirh oll olhers ore meosured. 0ur Town,

o Rich in history

o Rirh in servire

o Alwoys exceplionol!

0ur Vrlues

The employees ol lhe loun ol Polm Beorh commil lo ond ore

guided by lhe following volues:

t Respecl lor eYeryone

0 Highesl elhirol slondords

I [ooperolion ond leomwork

I (ommilmenl lo quolily

0 Spiril ol innovolion

PLANNING, ZONING & BUILDING DEPARTMENT
360 South County Road
Palm Beach, FL 33480

Phone:561-838-5431
Fax: 561-835-4621
www.townofo almbeach.com

The building Department is open Monday
through Friday from 8:30am to 5:00pm, with
the exception of Town observed holidays. The
last sign in for permit submittal is 4:00pm
however the office remains open for permit pick
up and inquiries until 5:00pm.__l

TOWN OT PAtM BEACH

TOWN OF PAI.M BEACH



Are you ot the end of your proiect? ls your clienl
reody to stqrl the moving process?

To request o conditionolf temporory certificote of
occuponcy (TCO), the following inspections must be
complefed ond finol for the siructure(s):

o Mechonicol Finol

o Electricol Finol

o Plumbing Finol

o Gos Finol

o Fire Finol

ln oddition to the obove inspecfions, o wolkthrough
inspection by the Building lnspector MUST be per-
formed ond it must be verified ihot the building /
structure is suitoble for occuponcy.

A letter from the OWNER must be received stoting
fheir understonding thot the property is still o construc-

tion site ond thot they ore requesting lo occupy the
structure(s) ot their own risk ond liobility.

A letter from the CONTRACTOR must be received
itemizing oll incomplete items with proiected dqte for
finol inspection of these ilems.

Approvol for occuponcy musl be obtoined from the
Town of Polm Beoch Public Works Deporfment Proiect
Engineer.

NOTE: A CONDITIONAL CERTIFICATE OF OCCU-
pANCy (TCO) Wrtt ONry BE VAUD FOR A pERtOD

OF 50 DAYS FROTVI ISSUANCE. ALt OUTSTANDING
WORK MUST BE COMPLETED WITHIN THE 60 DAY
PERIOD.

YOUR

HAs POWER
Before permonent power con be connected lo the
building or structure, the following criterio sholl be
met:
l. All receptocle, switch ond lighting outlets sholl be

trimmed out. Suitoble options include o device or
lighting fixture or fhe opening suitobly blonked
off with on oppropriote cover.

2. Electricol power distribution drowings sholl be up
to dote, occurote, ond sholl be opproved prior to
scheduling the eorly power releose inspection
(VRU inspection code #3751).

3. Outstonding zoning, londmorks, ARCOM, or Build-
ing conditions pending opprovols ond/or vori-
onces musf be sotisfied.

4. Mechonicol stort-up (VRU inspection code #4751]l
must be scheduled ond possed prior to releose of
the permonent electricol power.

When you ore reody to submit your Electricol Power
Releose form fo the Building Deportment, the following
will be submitted together:

r) Town of Polm Beoch Electricol Releose Agreement
signed ond notorized by both the property owner
os well os the controctor of record.

0 lf the controctor of record or property owner hos
chosen to use o privote provider for inspections,
the Town of Polm Beoch will olso require o letier
from the provider requesting the electricol releose
of power.

NOTE: THE ABOVE IISTED ITEMS MUST BE SUBMTT-
TED TOGETHER AT INTAKE. IF ANY PART IS MISS.
ING THEY WItt NOT BE ACCEPTED.

To obtoin the finol certificote of occuponcy (CO), the
following documents musi hove olreody been submit-
ted ond opproved by the Town of Polm Beoch.

a Recorded Stormwoter Monogement Agreement,
Stormwoter Certificotion ond o revision with finol
civil drowings submitted ond opproved by the
Town's Civil Engineer.

. Three (3) copies of the FEMA elevotion cerrificores
ond three (3) sets of the finol survey opproved by
ihe Town.

. A letter Certifying Finol Consfruction Cost. lf there
is no chonge in volue o letter certifying such is

required. lf there is on increose in iob volue o
permit opplicotion for Finol volue updote ond
opplicoble fees is required.

. ARCOM / Londmorks Finol

o Public Works Finols.

o lf Privote Provider oll Report Logs, Affidovits, Etc.

must be submitted to the Town.

PTEASE VISIT OUR WEBISTE AT
WWW.TOWNOFPALIVIBEACH.COM FOR A COM.
PrETE CO/CC CHECKTTST.
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REQUIREfllIENTS ''
..EIECTRICAL POWER RELEASE" "PUNCH UST lTEllnS"




