
T()NSTRUCII()N RULES AND

REGULAIIONS F()R (()NTRAITORS AND

LAN DS(A PERS

Croig Houschild, P.t., CFM, (ivil Engineer, PW/PZB

(s6t) 227-7042

chousrhild@townofpolmbeoch.rom

Poul Burgoon, PW Right of Woy lnspector

(561)227-1043

pburgoon @to wnofpo lmbe och.rom

(roig Johns, Building lnspector

(s6tl 227 -6421

clohns@lownofpolmbeoch.com

Jim [ydon, Iombinotion lnspeclor
'(s6\227-6417

' ilydon@townofpolmbeoch.com

Mike 0lbrych, Iombinolion lnspector

ls61)227-6416

molbrych@townofoolmbeoch.com

Rohin Rivero, (ombinotion lnspector

(s6t)227-6419

rrivero@lownofpolmbeoch.com

Woyne Bergmon, M(P, ItED@ AP, Dirertor

(s6t)227.6426

wbergmon@lownofpolmbeoch.rom

PLANNING, ZONING & BUILDTNG DEPARTMENT
360 S. County Road
Palm Beach, FL 33480

Phone: 561-838-5431
Fax: 561-835-4621
www. townofo almbeach.com

The building Department is open Monday
through Friday from 8:30am to 5:00pm, with
the exception of Town observed holidays. The
last sign in for permit submittal is 4:00pm
however the office remains open for permit pick
up and inquiries until 5:00pm.
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Hours for Conslruction- Ordinonce No. 26-2021

The Mondoy preceding Thonksgivino lhru April 3Oh

Work NOT PERMITTED on Soturdoys, Sundoys or legol holi-

doys, lncluding the Fridoy ofter Thonksgiving.

Mondoy through Fridoy ONLY 9om to 5pm

NO heovy equipment of other outdoor construction reloted
ond lown mointenonce noise is permitted before 9om.

Workers ore prohibited from orriving oi construction sites
prior to 7:30om ond ore restricted from conducting ony kind
of site octivity prior to 8om. During the weekdoys.

ALL OTHER TIMES

NO Construction on Soturdoys, Sundoys or legol holidoys,
including the Fridoy ofter Thonksgiving.

Construction ollowed Mondoy through Fridoy 9om to 5pm.

Construction, QUIET INTERIOR WORK ond quiel lown
moinlenonce work ond lree lrimming ollowed Soturdoys
9om to 5pm.

PROHIBITED on Soturdoys

Moteriol Deliveries

Concrete Pours / Concrete Sowing

Demolition/Rozing of buildings (except non-mechonized
cleonup)

The operotion of ony heovy equipment or mochinery.

WORTH AVE HOURS

Work on Worth Ave is ollowed beginning Moy 1st ond ends

October 3l st of eoch colendor yeor.

Work NOT PERMITTED Sundoys ond legol holidoys when oll
construction work is prohibited.

Sec.l8-309-310- Property o\Mners ond their conlroctors

sholl be responsible for the implementotion, instollotion,

ond moinienonce of oll required demolition ond construc-

tion screening, perimeter londscoping ond screening, on-

iob ioilet focilities, truck logistics ond stoging. ond other

required site motters required by the Town's ordinonce

28-2021, Sections 18-2, 18-3, I 8-86, I8-l I l,
I 8-201 ,42-197,42-198 ond 42-199.

Any Town-documented lock of required item(s) or lock of

mointenonce of the item(s) sholl be o violotion of the

Town's ordinonce ond eoch violotion will constitute one

sfrike under the "3-Slrike Rule" which is detoiled in the

Town Right of Woy Monuol, Chopter Xll, Miscelloneous

provisions, construction porking & construction site mon-

ogement. Complionce with the Town Right of Woy Monu-

ol is mondoted by Section I8-111.

Property owners ond they controclors sholl be responsi-

ble for complying with the noise regulotion ond hours for

conslruction work, contoined in Chopter 42, Environment,

Sections 42-197 through 42-199.

PEAK SEASON-(Mondoy preceding Thonksgiving through

April 30)

Londscoping permitting Mondoy-Fridoy 8:O0om-

5:00pm (Sec.42-199).

No londscoping permitted on Soturdoys, Sundoy's or

legol Holidoys, including the Fridoy ofter Thonksgiv-

ing.

No Arrivol of londscoping crew ot worksiles until

7r30om on weekdoys

OFF-PEAK SEASON - (Moy 1 through Mondoy pre-
ceding Thonksgiving.)

Londscoping is permitted Mondoy -Fridoy form

8:00om-6'00pm (sec-42-l 99)

No Londscoping permitted on Soturdoys, Sundoys
or legol holidoys, including the Fridoy ofter
Thonksgiving, with the exception of quiet lown
mointenonce ond tree trimming, which is permitted
from 9:00om-5,0Opm on Soturdoys (Sec42-'l 99)

No orrivol of londscoping crew ot worksites until

7:30om on weekdoys ond 8:30om on Soturdoys.

YEAR-ROUND -

Gosoline powered leof blowers ore PROHIBITED

on ony property which is less thon one ocre in size
(Sec.42-l 97). As of Moy 1, 2022, gos powered
leof blowers ore PROHIBITED on ony property
regordless of size.

Leof blowers noise sholl not exceed o decibel
level of 65 dBA os meosured or 50 ft from the
point of operotion (sec.42-230).

No use of leof blowers from 8:00om-9r0Oom
(YEAR ROUND)

It is unlowful to blow, sweep or roke yord lrosh or
clippings into o public street or storm droins
(Sec.42-230)

Residents performing their own lown mointenonce
ore permitted to do so ofter 9,0Oom on Sotur-
doys, Sundoys ond legol holidoys, including the
Fridoy immediorely ofter Thonksgiving with the
exceplion of leof blower use (Sec.42-230)

Construttion Hours Construction Site Monogement

Ordinance No.29-2021

Construction Site Mgmt. Continued



TNF0RMAil0N F0R OWNERt

ARCHITECTS AND TANDS(APE

DTSIGNERS

DEPARTMENT CONTACTS

Brodly tolco, Plonner I

l56t)227-640e

bloko@lownolpolmbeoch.com

Emily Lyn, Zoning Technicion

(5611221-6404

elyn@lownoloolmheoch.rom

Dovid Rivero, Administrolive Speciolist

(56r) 227-6408

drivero@townofpolmbeorh.com

Soroh Pordue, llisloricol Preservotion Plonner

{'5611227-6405

spordue@lownofpolmbeoch.com

Jordon }lodges, Plonner ll

(561)227-6414

ihodges@lownolpolmbeorh.rom

Poul (oslro, Zoning i{onoger

(561)227-6406

pcoslro@lownof oolmbeorh.rom

Jomes Ii{urphy, Assislonl Director

(s6t)227.6401

imurphy@lownolpolmbeorh.com

Woyne Bergmon, M(P, [ttD@ AP, Dire(tor

ls6tl22t-6426

wbergmon@townofpolmbeoch.com

PLANNING, ZONING & BUILDING DEPARTMENT
360 S. County Road
Palm Beach, FL 33480

Phone:561-838-5431
Fax: 56 I -835-462 I
www.townofr almbeach.com

The Building Department is open Monday
through Friday from 8:30am to 5:00pm, with
the exception of Town observed holidays. The
last sign in for permit submittal is 4:00pm
however the office remains open for permit pick
up and inquiries until 5:00pm.
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lf you hove on upcoming proiect thot requires opprovol
from either the Town's ,Architecturol Commission, Lond-

morks or Town Council, there ore procedures in ploce in
order to be ploced on on upcoming meeting ogendo.

steps. Whether you ore the property owner or the own-

er's orchiiect or engineer, the process remoins the some.

STEP I - Applicont (owner, orchitect or engineer) will
need to contoct PZB for ihe proiect they would like to
present. Brief description ond plons ore sent digitolly. At
this time you will be ploced on o pre-opp meeting ogen-

do ond receive o proiect number.

STEP 2 - Pre-opplicotion meetings ore held monthly. The

opplicont will meet wirh stoff to presenl proiect ond re-

ceive feedbock from stoff.

STEP 3 - First submittol f file fee. Applicont will submit

six (6) sets of plons (mini sets) ond o digitol copy to Town

holl on dote provided.

STEP 4 - lnternol stoff review ond commenis issued vio

emoil to oppliconts.

Step 5 - Applicont to oddress ony commenis ond resub-

mits 2 sets ond o digitol for finol submittol.

Step 6 - PZB reviews ond if pockoge is fully compleled o

notice to proceed will be issued ond o finol invoice will
be generoted.

Step 7 - FINAL - Finol mini sets (12 complete sets) olong
with ony fees due will be submitted to the Town.

At this stoge the Town will finolize the ogendo ond the

meeting will be held on dotes odvised.

ln occordonce with the Town of Polm Beoch ordinonce

24-2021, "Nolive Plont Species", Notive plonf species

sholl be the plont species indigenous to lhe Town of

Polm Beoch, Florido region ond found through the

lnstitute for Regionol Conservotion (lRC), Notives for

your neighborhood. Pesfileni exotic/invosive species

meons species os identified by the Floridq lnvosive

Species Counci!.

o Sec.66-212 Purpose ond intent-lt is the infent of

the Town by estoblishing minimum stondords for

the protection of noturol plont communities, ond

the instollotion of continued mointenonce of lond-

scoping within the Town.

. At leost 35 percent of oll new required londscop-

ing, in the colegories of trees, polms, shrubs, ond

o combined cotegory of vines ond ground cover

plonis, sholl consist of notive vegetotion.

o Prohibited species identified os pestilent exotic

species sholl NOT be instolled os londscope mote-

riol ond sholl be removed from property os port

of development ond redevelopment ocliviiy prior

to the issuonce of o permit for soid development

ond redevelopment octivity.

A,rtificiol Turf-A product monufoctured from syntheiic

moteriols thot simulotes the oppeoronce of noturol

turf, gross, sod or lown.

ln oll zoning districts, ortificiol turf sholl be reviewed

ond mov be opproved in occordonce with the ARCOM

Proiect Designotion Monuol, or Proiect Designotion

Guide for Londmorked ond Historicolly Significonr

Building properties. ond moy be instolled in oreos of

reor ond side yords, or os o drivewoy occenl in ony

yord, exomple to include strips or ortificiol turf ploced

belween stone or concrete drivewoy pods. Arfificiol

turf sholl not be instolled in ony front yord oreos, ex-

cept os o drivewoy occent, or in ony oreos visible

from the public right-of-woy (regordless of whether it

is in the reor or side yord). No ortificiol turf sholl be

instolled in the public right-of-woy per Sec. 66-313-

3r4

LOT FlLt-Ordinonce l9-2O21

Sec.l 34-l 60(FMoximum lot fill ollowed

I The lot grode of ony property sholl not exceed o

grode elevoiion height of holf the difference be-

tween the lowest hobitoble finished floor of the

principol structure ond the highest crown of the

rood in the front of the lot. ln cose of o through or

corner lol, the highest crown of rood from the

sfreet determined to be on the front of the prop-

erty line.

. EQUATION AS FOLLOWS:

COR:Highest crown of rood where the princiool struc-

ture fronts onto.

FFE: Lowest hobitoble finished floor elevqtion of

the orincipol structure.

COR-FFE *2 = Moximum omount of fill ollowed

on o lot.

NEED TO GET ON AN ADGENDA FOR

ARCOM, IANDMARKS or TOWN INFORMATION FOR TANDSCAPE

ARCHITECTS

ARTIFICAL TURF

ARTIFICIAT TURF CONTINUED



INFORMATION FOR ()WNERS

AND REALT()RS

DEPARTTVIENT CONTACTS

Brodly Folco, Plonner I

(5611227-6409

bfoko@townof polmheoch.rom

tmily Lyn, Zoning Technirion

(5611227-6404

elyn@townofpolmbeorh.com

Dovid Rivero, Administrotive Speriolist

(5611227-6408

drivero@lownolpolmbeorh.com

Soroh Pordue, }lisioricol Preservolion Plonner

(5611227-6405

spordue@lownolpolmbeoch.com

Jordon llodges, Plonner ll

(s61)221 6414

ihodges@lownofnolmbeoch.com

Poul [oslro, Zoning Monoger

(561)22t-6406

proslro@lownof polmbeoch.com

Jomes I'lurphy, Assislont Director

(561)227-6401

imurphy@townofpolmbeoch.com

Woyne Bergmon, li{(P, LttD@ AP, Dirertor

(5611227-6426

wbergmon@townofoolmbeoch.com

PLANNTNG, ZONING & BUILDING DEPARTMENT
360 S. County Road
Palm Beach, FL 33480

Phone: 561-838-5431
Fax: 561-835-4621
www.townofr almbeach.com

The Building Department is open Monday
through Friday from 8:30am to 5:00pm, with
the exception of Town observed holidays. The
last sign in for permit submittal is 4:00pm
however the office remains open for permit pick
up and inquiries until 5:00pm.
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T()WN ()F PALM BTA(H



lf you hove on upcoming pro[ect thot requires opprovol from
either the Town's Architecturol Commission, Londmorks or Town

Council, there ore procedures in ploce in order to be ploced on

on upcoming meeting ogendo. steps. The opplicotion process,

colendor of deod lines ond opplicotion forms/checklists ore on

the Town's website.

STEP t - Applicont (owner, orchitect or engineer) will need to

contoct PZB for the proiect they would like to presenl. Brief
description ond plons ore sent digitolly. At this time you will be
ploced on o pre-opp meeting ogendo ond receive o pro[ect
number.

STEP 2 - Pre-opplicotion meetings ore held monthly. The oppli-
cont will meet wilh stoff to present proiect ond receive feed-
bock from stoff.

STEP 3 - First submittol / file fee. Applicont will submit six (6)

sets of plons (mini sets) ond o digitol copy to Town holl on dote
provided.

STEP 4 - lnternol stoff review ond comments issued vio emoil to
oppliconts.

Steo 5 - Appliconi to oddress ony comments ond resubmits 2

sets ond o digitol for finol submittol.

Step 6 - PZB reviews ond if pockoge is fully completed o notice

to proceed will be issued ond o finol invoice will be generoted.

Step 7 - FINAL - Finol mini sets ('l 2 complete sets) olong with

ony fees due will be submitted to the Town.

At this stoge the Town will finolize the ogendo ond the meeting

will be held on doies odvised.

The Town of Polm Beoch requires permits for most construc-

tion-reloted work. Vorious improvements of reol property

moy not require o Building Permit or Zoning review. Some

moy require only o Zoning review, but ore exempt from

inspection ond Building Code review. The work exempted

must still be constructed in occordonce with the minimum code

stondords. For your specific proiect pleose contoct the Plon-

ning, Zoning ond Building Deportment prior to storting work.

Beginning work requiring o permit before the permit is is-

sued is o violotion of code ond con hove serious consequenc-

es. Do not forget thot o notice of commencement (NOC) is

required.

The following helps clorify the Building Division's current

permit requirement for specific types of improvemenis:

EXAMPLES OF ITEMS NOT REQUIRING A PERMIT:

a A/C-Reploce window unit, eledricol outlet existing.

a A/C Heoting-repoir-ports replocement only, no

ductwork, no new equipment.

o Ceiling fon-replocement using existing outlet box ond

wiring, box must comply with NEC 422.18.

a Dishwosher- replocement within o dwelling unit.

o lnterior doors - (l-2 Fomily Dwelling) excluding goroge

doors ond exterior doors .

o Drywoll - repoirs if volue of work is under $2,500

(residentiol only, Non-Fire Roted).

o Light Fixture- Reploce "like for like" in existing oullet.

o Outlet or switch - reploce existing .

a Pointing (only o right of woy permit moy be required if

equipment is in street or on sidewolk).

Screen room - Reploce screening to $2,500.00.

Ployground equipment.

Sotellite Dish Antennos-l meter or less in diometer.

lf your property is in o Speciol Flood Hozord Areo, Town

stoff is required to determine if the proposed work is o Sub-

stontiol lmprovement (Sl). Substontiol lmprovement is ony

reconstruction, rehobilitotion, oddition or other improvement

of o structure, where the cost of improvement equols or ex-

ceeds 50 percent of the morket volue of the structure (not

including lond).

r Cosl of lmprovement (C!):

a

a

Morkel Volue of Existing Slruclure (MV) 

-

Sl Colculotion: Cl ond MV x .l00=

The proposed work is o subslonliol improvemenl if il

equols or exceeds 5070.

Cl is bosed on the cost of the proposed work listed on your

initiol opplicotion ond ony work conducted on the some

structure WITHIN THE LAST YEAR. Reference FEMA'S Sub-

stontiol lmprovemeni / Domoge checklist on the Town's web-

site.

MV is initiolly colculoted from the County Property Approis-

er's office. lf the initiol Sl colculotion is over 4Ook, on inde-

pendent opproisol of the morket volue (structure only) moy

be requested. Pleose use the "cosi opprooch" method, so

thot the structure volue is seporoted from the lond volue. The

opproisol must be prepored ond signed by o professionol

opproiser no eorlier thon 90 doys before o building permit

opplicotion is submitted.

Sl CAICULATION ] 500/o

lf the Sl colculotion for the proposed work equols or exceeds

507o, then floodploin development stondords opply. The

structure must be elevoted (or flood proofed if its non-

residentiol) to ot leost l-foot obove the Bose Flood Elevotion

(BFE) ond meet other opplicoble requirements listed in the

Town Floodploin Monogement Ordinonce ond Florido Build-

ing Codes.

Pleose refer lo lhe Town's Ordinqnce Chopter

50 section 50-81,5G82 qnd 50-83

}I

I -a-J

FEMA'S SUBSTANTIAT

ITIJIPROVEMENTS

NEED TO GET ON AN ADGENDA FOR

ARCOIIJI, TANDIUIARKS OR TOWN

c0uNclt? WHEN IS A PERMIT RESUIRED?

a

a

o



I Thinking of 0pening u

Business in Polm Beoch?Deportment Contocts

Debby Moody, Business Servires Supervisor, MBT0

s6t)227-64ll
dmoody@townofoolmbeorh.com

Poul Costro, Zoning Monoger

(s6t't 227 -6406

pcostro@townofpolmbeoch.com

Brodley tolco, Plonner I

(s6t)227-6406

bfoko@townofpolmbeoch.com

Woyne Eergmon, i{[P, LttD@ AP, Diredor
(s61)227-6426

wbergmon@townofpolmbeoch.rom

Jomes Murphy, Assistonl Director
(561],227.6401

imurphv@townofpolmbeoch.com

Morlin Deloorh, Fire Morsholl

(s6t)?27-64e7

mdelooch@townofpolmbeoch.com

PLANNING, ZONING & BUILDING DEPARTMENT
360 S. County Road
Palm Beach, FL 33480

Phone: 561-838-5431
Fax: 561-835-4621
www.townofr almbeach.com

The Building Department is open Monday
through Friday from 8:30am to 5:00pm, with
the exception of Town observed holidays.
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lltelcome to the Town of Palm Beach. The Town
rvants to help you be successful in your new business.

Ile've developed this brochure to guide you infinding
answers to the many questions you may have about
doing business in the Town.

BUSINESS TAX RECEIPT (BTR) All businesses

must obtain an annual Business Tax Receipt from both
the Town and Palm Beach County. All persons working
at the same business, yet holding an individual State

professional license, must obtain a separate business tax
receipt. Examples include each attorneys within a law

firm, brokers, cosmetologists within a salon, etc.

Call the Business Tax Official at 561-227-6411.

ZONING All new businesses must comply with
Town zoning regulations. It is important to confirm
how the underlying property is zoned, and whether the
zoning district allows the proposed business. Prior to
obtainins oermits for anv renovations/space modifi-
cations. make sure vour business tax receipt is sub-
mitted to the Town.

SIGNAGE REQUIREMENTS The Town regulates
the type, size, location and lighting of all signs that

advertise businesses. Permits and inspections are re-
quired.

VARIANCE, SITE PLAN OR SPECIAL EXCEP-
TfON REQUIRED? Some businesses, depending
upon their nature, design, and/or location, may require
specific approval from the Town Council.

OFF-STREET PARKING REQUIREMENTS PATK-

ing requirements vary depending upon specific site

variables: new building construction vs. use of an exist-
ing structure, intensification ofuse, occupancy changes,

etc.

Speciol Requirements for Certoin Occupotions

A. If your profession or business is certified by the Depart-

ment of Business and Professional Regulation (850-487-

1395) or Department of Health (850-488-0595), you must

attach a copy of your certification, registration, or license to

the local BTR application.

B. Banks, mortgage brokers, finance companies, and stock-

brokers must be registered with the Office of Financial Reg-

ulation (850-410-9805). A copy of the license showing

proper business location must be attached to the local BTR

application.

C. Restaurants are subject to State and County requirements
(licensing, inspections, etc.) in addition to local regulations

imposed by the Town. The Establishment must contact the

Division ofHotel & Restaurants (850-487-1395). A copy of
the State approved inspection report must be attached to the

local BTR application.

D. Food outlets, auto repair, travel agencies, telemarketers,

health and dance (ballroom) studios must attach a permit,

registration or exemption from State of Florida Dept. of
Agriculture & Consumer Services (1-800-435-7352) to the

local BTR application.

E. Certified contractors must attach a copy of State of Flori-
da and/or Palm Beach County Certification. Call 561-233-

5525 for certification information. County receipt is re-

quired; County wide municipal receipt is optional

"QUICK FACTS"

/ Change ofbusiness location requires zoning approv-

al, a new application, payment of a transfer fee and surren-

der ofthe current receipt.

'/ Change ofownership requires proofofsale ofbusiness,

a new application, payment of a transfer fee and surrender

ofthe current receipt.

,/ No business tax receipt will be issued until applicable

Town, County and State laws are complied with including,

but not limited to, building, zoning, construction industry

licensing, fire control and health.

BTR questions should be directed to the Business Tax

Offi cial at 5 6 I -2 2 7-64 I 1.

Mistelloneous Tips

All businesses organized as corporations or Limited Liabil-
ity Companies must be Florida-based, or be registered with

the State as a foreign corporation. Find details at

www.sunbiz.org.

If a business name is different in any way from the corpo-

rate or LLC name (including suflixes such as Inc., Ltd.,
etc.), the business must hle a fictitious name registration

with the State. Find details at www.sunbiz.org.

The Town's entire Code of Ordinances can be located on

line at www.municode.com (click on municode library).

The Town has a historical land marking program. Consult

the Planning, Zoning & Building staffif the proposed busi-

ness is located within an officially designated landmarked

site.

BUSINTSS TAX RECEIPT INTORT',IATION



Y()U HAVE JUST RTCEIVED A

PERMIT, NOW WHAT?
l

, Michelle Senlmonol, Senior Development Permii
I Technicion

,(561)227-6413

, msentmonol@lownofpolmbeoch.com

' (hrirtir, (onklin, Development Permit Terhnicion

; (5611227-6410

cconklin@lownofpolmbeorh.com

Melisso Foster, Development Permit Technirion

(s6t)227-6412

mfoster@townofpolmbeoch.com

(roig Johns, (hief Building lnspector

(s6t)227-6421

ciohns@townofpolmbeorh.rom

Mike 0lbrych, (ombinotion lnspector

(s6t)227-6416

molbrvrh@townofpolmbeorh.com

Robin Rivero, (ombinotion lnspeclor

(s6t)227.6419

rrivero@lownofpolmbeorh.rom

Jim lydon, [ombinotion lnspeclor

(561)227-6417

ilydon@townofpolmbeoch.com

PLANNING, ZONTNG & BUILDTNG DEPARTMENT
360 S. County Road
Palm Beach, FL 33480

Phone: 561-838-5431
Fax: 56 I -835-462 I
www.townofr almbeach.com

The building Department is open Monday
through Friday from 8:30am to 5:00pm, with
the exception of Town observed holidays. The
last sign in for permit submittal is 4:00pm
however the office remains open for permit pick
up and inquiries until 5:00pm.
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Welcome to The Town of Polm Beoch. Now

thot you hove received your permit for work-
ing on the islond, we encouroge you to become

fomilior with the Town's website
www.townofpolmbeoch.com where you con

obtoin informofion such os the Town's rules ond

regulotions, town ordinonces, forms ond oppli-
cotions os well os updotes on whot is hoppen-

ing within the town.

As you con see from the disploy below on ihe

Town's moin poge on icon thot soys "Stoy ln-

formed". Selecting this will ollow you to sign up

to receive notificotions from the Town vio emoil

or text which you con customize bosed on your

needs.

To subscribe you will need lo enier o volid

emoil oddress. Once logged in you will be

oble to set your preferences os to how you

would like fo be notified, emoil or text or both.

You hove the obility to chonge these prefer-
ences oi ony time.

The town wonts you to be to be os informed os possi-

ble obout locol regulotions thot could offect your obil-

ify to continue working ot individuol iob sites. All Con-

lroctors should understond ond comply with the "3-

Strike Rule". lf ond when o controctor should receive 3

violotions ot o iob site for porking non-outhorized con-

struclion vehicles on the street or other Town Violotions,

the PZ&B Direc'tor is obligoted by locol code fo issue o

Srop Work Order. The rules ore structured os follows:

l. Vehicles belonging to or being used by personnel

working on or visiting o construction site ore to be

porked off the roodwoy ond on the privote site if

ot oll possible.

2. lf the controctor shows thot oll vehicles connoi be

porked on the site, he will then opply for construc-

tion porking permits outhorizing up to lhree con-

struction reloted vehicles to pork on the street

where legolly permissible if opproved by the

Town. Applicotions for Right of Woy porking ore

ovoiloble on the Towns Website

www.townofoolmbeoch.com . The property owner

must ocknowledge with their signoture the 3-strike

rule ond the consequences for noncomplionce.

3. Unouthorized/excessive vehicles porked on Town

streets ot construction sites, ond other Town violo-

lions con be ticketed by either Public Works or

the Police Deporlment.

4. lf o controctor hos received three viololions ol

ony individuol site, the PZB Director will issue o

Stop Work Order. An oppeol process (or stoff

level) is built into fhese rules. Appeols, if filed,

must be mode in writing within seven (7) doys of

tickef issuonce. Once o Stop Work Order hos been
issued, Work in NOT to recommence unless lhe con-
troctor requests the Town Council reinstote the building
permit. The Town council hos brood discretion in deter-
mining whot, if ony, conditions (including odditionol
fines) thot ore to be ploced on reinstotement. Pleose
note thot Town Council meets once monthly. Long work
stoppoges could potentiolly occur. We encouroge you

to monoge ond police your construction site(s) occord-
ingly.

1. The following inspections MUST be completed/
finoled for the structure(s):

. Mechonicol Finol

o Electricol Finol

o Plumbing Finol

o Gos Finol

o Fire Finol

2. A wolkthrough inspection by the Building lnspector
must be performed ond it musl be verified thot the
building/structure is suitoble for occuponcy.

3, A letter f rom the o\Mner musi be received lhot stotes
thot they underslond thot the property is still o con-
struction site ond thot they ore requesting to occupy
the structure(s) ot their own risk ond liobility.

4. A letter from the controctor must be received thot
lists the ilems not completed ond the proiected dote
for finol inspeclion on oll outstonding items.

5, Approvol for occuponcy musl be obtoined from the
Town of Polm Beoch Public Works Deportment Proiect

Engineer.

A condiliono! CO will only be vqlid for o period of
60 doys from issuqnce. All oulslonding work musl
be compleled within the 60 doy period.

,.STAY INFORMED''
..3 STRIKE RULE'' "3 Strike Rule Continued"

"c0N DtTIoNAt /TEMPoRARY C0'n



()vvNER / BUtTDER PERMTT

GUIDELINES

Online Resources

You may olso visif our website ol

www.townof polmbeoch.com. There you con

view qnd downlood building deporlmenl

f orms ond opplicotions, you will see links ond

odditionol resources for your permitling

needs.

For permil trockingf plon review ond

inspecfion schedulrng:

https: f f eden.townolpalmbeoch,com

The Deporlmenl of Eusiness ond Profes-

siono/ Regulofions:

w w w. my f I o ri d oli cense.com.

Polm Beoch Counly Conlroctor lnfor-

molion & Sfofus:

www.pbc.gov

Polm Beoch Counly Properly Approisers

Office:

www.pbc,govf popa

PLANNING, ZONING & BUILDING DEPARTMENT
360 S. County Road
Palm Beach, FL 33480

Phone: 561-838-5431
Fax: 561-835-6421
www.townofoalmbeach.com

The building Department is open Monday
through Friday from 8:30am to 5:00pm, with
the exception of Town observed holidays. The
last sign in for permit submittal is 4:00pm
however the office remains open for permit pick
up and inquiries until 5:00pm.

T()WN OT PALM BEA(H

TOWN OF PALM B[A(H
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The provision of Chopter 489 F,S. requires

construction to be done by licensed controctors.

You moy opply for q permit under on exemp-

tion fo thot lqw. The exemption ollows you, os

lhe owner of your property, to ocf os your own

coniroctor even though you do not hove o li-

cense. You must perform or supervise the con-

struction yourself. Remember, you ore qccept-

ing responsibility for code complionce, ond

other finonciol or business responsibilities, when

you qre ocling os your own conlroctor.

As on owner/builder, you moy build or im-

prove o I or 2 fomily residence, or build or

improve o commerciol building ot o cost o{

$75,O0O or less in volue, within ony l2-month

period. The residence or building must be for

your own use ond occuponcy, lt moy not be

built for sole or leose,

lf pulling o permit os owner/builder, you must

personolly oppeor in lhe building deportment

for submifiol, sign on Owner /Builder Affido-

vit, ond hove your signoture nolorized by o

building depo*menl *off member.

As Owner/Builder, it is your responsibility to

moke sure thot people employed by you hove

licenses ond insuronce os required by Slote

low ond Town licensing ordinonces.

FBC Chopter '1, 105.3.2 stoles: "An opplicotion for o

permit for ony proposed work sholl be deemed to
hove been obondoned I8O doys ofter the dote of
filling, unless opplicotion hos been pursued in good
foilh or o permit hos been issued." Keep in mind o
permil lhol hos been issued olso hos on expirotion
dote.

Notire of Commenremenl

Stote Stqtue requires oll permits wilh o volue greoter
thon $2,500 to record o Notice of Commencemeni

wilh the Clerk of the Circuit Court prior to firsl inspec-

tion. lf replocing oir conditioning equipment (HVAC),

the requirement is o volue of $7,500 or more.

Most Common 0wner Builder Permits
. Alterotion-lnferior or Exterior

. Addition-l &2 Unif Dwelling

o Window ond Door Replocemenis

o Re-roofing

. Sire Woll / Fence / Gote

o Demolition

. Awnings

. Storm Shutlers

. Drivewqy

(QUICK FACTS"

All work musl meel currenl Building Code stondords.

Submitlols must cleorly define scope of work. Any

required plons if opplicoble must be drown to scqle,

signed ond seoled by on engineer or orchitect (if re-

quired), ond submitted in duplicole olong with oll other

opplicoble requirements.

Check with Conlrociors Cerlificdtion for licensing infor-

motion on o compony ond/or controc'tor qt (561) 233-

5525

NOTE: Performing improvements on your property

without proper building permils moy resull in poying 4

times the fee.

Building Officiol opprovol will be required prior to
ony permits being issued os on Owner/Builder,

Minimum Submittol Requirements
. Contrqctor Registrqlion form qnd $25 Fee

o Completed Town of Polm Beoch Conslruction Per-
mit Applicqtion

. Owner/BuilderAffidovit

. Plons / Specs if required (min. 2 sers)

o Poyment of oll opplicoble permit fees

OWNER BU!LDER GENERAT

INFORN'IAT!ON



PERMIT TRACKING

UP !NF()RMATION

/ Pr(K

DEPARTIUIENT CONTACTS

It{irhelle Senlmonot, Senior Development Permit Tech.

(s61],227-6413

msenlmonol@lownofpolmbeorh.rom

(hristine Ionklin, Development PermilTerhnicion

(56r) 227-64r0

rronklin@lownofpolmbeoch.rom

Melisso [osler, Developmenl Permil lechnicion

(5611227-6412

mfosler@lownofpslmbeoch.tom

Andres Quinlono, Plon Review

(561)227-6415

oquinlono@lownof oolmbeoch.com

Erion Thomos, Plon Review

(5611227-6407

hlhomos@lownofoolmbeorh.tom

(roig 1louschild, P.t., (tM, (ivil tngineer PZB/PW

(5611227-7042

Poul Burgoon, R()W lnspeclor

(561],227.7043

pburgoon@townof polmheoch.com

PLANNING, ZONING & BUILDING DEPARTMENT
360 S. County Road
Palm Beach, FL 33480

Phone: 56 l-838-543 I
Fax: 561-835-4621
www.townofr almbeach.com

The Building Department is open Monday
through Friday from 8:30am to 5:00pm, with
the exception of Town observed holidays. The
last sign in for permit submittal is 4:00pm
however the office remains open for permit pick
up and inquiries until 5:00pm.

TOWN OT PALM BEA(H

T()WN ()F PALM BEA(H



The Town of Polm Beqch offers qn interqc-
tive website thot will ollow you to trock
your permits on line. Log on to httpszf /
eden.townofpolmbeoch.com this link will
direct you to the moin screen where you will
see "CITIZEN SERVICES" on the left. Click

on this tob to go to the next screen os shown

below.

@ . I'-:ji1,;l'J,.';j''
l@ cdrasarits'i,irl*rrurx6rir:!r.sr:xt$r5 |ffi
@:rnrrr;*h*-rrrr ioilh;,;,,

lllr laoutc $ir6 ddr mt M Ldry ud hoft

This next screen is where you will log on to
trock your permit. You con log on without
registering by selecting "PERMITS lN-
QUIRY". You con olso register your compo-
ny by selecting "NEW USER" ond follow the

instructions. lf you ore olreody registered
select "REGISTERED USER" ond log on.

rffigflrffifffiffimffir
,hu.tororft9id.r-,

At the next screen you will see severql fields for

which you con seorch for o permit. Select the first

line "PERMIT NO." lnput the permit number

from the receipt you hove received ot permit sub-

mittol. (Exomple: 81223162) Next click SEARCH

FOR PERMITS" qt the botfom of the poge.

Hsraddhh .lslkq-ffi -@. llph yE@ .wrsdffilil&r q.efr. irtuh d h,8 |tr, f $ rl@ tu.fudr lfut@.w .t
b @d pd h dl,drctu*rcffi w-d ffi. rd...dd.d.6 &&dtu6l&
M|dk VoV&, d lqWOff dhr'r ddC.'a'. iy{rr6qk!ffi ffiVUrOt,ffid.dtu-

You con chonge the viewing to "ACTIONS". By

doing this you con see ony comments plon review

moy hove or where your permit is in the routing

stqtus.

At this screen you will see your permit number in

o blue hyperlink. Click on the hyperlink which will

toke you into your permit.

h&()d{ ()rd O&d OTid O)I

hr6hbp.roi. 

-
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PERmTT TRACKTNG / P|CK UP

INTORMATION

llom &us6rb ltrufusn6 erlx$Solc

flioulhott 1i hos r,rl ,dl i:lcm*

lrm kasrvrr iruurnaqru iS,*S*b

'Peimllsandlnsoec{hns:Seardrteults 1l rorolUl riio lJlcoarm

limmrtsuar

P.mdtSc$dR.$ltt

App, Street n^---:-r:-_ fes
pemritfi 0ate Addres Iype 0raiption 
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AT THE TND ()F Y()UR C()NSIRUCTION

PR0JEq N()W WHAT?

(561) 227-6421

riohns@townofpolmbeorh.rom

Mike 0lbrych, Iombinotion lnspeclor

(s61l|22t.6416

molbryrh@Jownofpolmbeorh.com

Robin Rivero, (ombinotion lnspeclor

ls61)227-64te

rrivero@townof polmbeoch.com

Jim Lydon, (ombinotion lnspedor

(s61)227-6417

ilydon@townofpolmbeorh.com

(roig Houschild, P.t., ttM, (ivil tngineer PZB/PW

(s6\227-7042

chouschild@townofoolmbeoch.rom

Woyne Bergmon, tl(P, IttD@ AP, Direclor

ls6tl227-6426

wbergmon@townofpolmbeoch.com

PLANNING, ZONING & BUILDING DEPARTMENT
360 S. County Road
Palm Beach, FL 33480

Phone: 561-838-5431
Fax: 561-835-4621
www.townofpalmbeach. com

The building Department is open Monday
through Friday from 8:30am to 5:00pm, with
the exception of Town observed holidays. The
last sign in for permit submittal is 4:00pm
however the office remains open for permit pick
up and inquiries until 5:00pm.

m

Jomes Murphy, Assislonl Director

(56r ) 227-640r

imurohy@townofpolmbeoch.com

,.0[PARIMINT (()NTAOS" TOWN OT PAtflI BEACH

TOWN OF PAIM BEACH
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Are you ot the end of your proiect ond your

client would like to stort moving in. You moybe
considering requesting o condifionol / tempo-
rory CO. The following inspections will need to
be completed ond finol for the structure(s):

o Mechonicol Finol

o Electricol Finol

o Plumbing Finol

o Gos Finol

o Fire Finol

ln oddition to fhe obove inspections being finol o
wolkthrough inspecfion by the Building Inspector

MUST be performed ond it must be verified thot
the building / struciure is suitoble for occuponcy.

A lefter from the OWNER must be received thot
stotes they understond the property is still o
construction site ond ihot they ore requesfing to
occupy the structure(s) ot their own risk ond lio-
bility.

A letter from the CONTRACTOR must be re-

ceived thot lists the ifems not completed ond the

proiecfed dote for finol inspection of oll out-

stonding items.

Approvol for occuponcy must be obtoined from

the Town of Polm Beoch Public Works Deport-
ment Proiect Engineer.

NOTE: A CONDITIONAI CO WILL ONLY BE

VATID FOR A PERIOD OF 60 DAYS FROM
ISSUANCE. ALt OUTSTANDING WORK MUST

BE COMPLETED WITHIN THE 60 DAY PER.IOD.

YOUR s,p

HAS POWER
Before permonent po\Mer con be connected to the
building or structure, the following criterio sholl be
met:
'I . All receptocle, switch ond lighting outlefs sholl be

trimmed out with o device or lighting fixture or the
opening suitobly blonked off with on oppropriote
coYer.

2. Eleciricol power distribution drowings sholl be up
to dote ond occurote ond sholl be opproved ond
reviewed prior to scheduling the eorly power
releose inspection (VRU inspeciion code #3751lr.

3. Outstonding zoning, londmorks, ARCOM, or Build-
ing conditions pending opprovols or vorionces
must be sotisfied.

4. Mechonicol slort-up (VRU inspection code #4751)
must be scheduled ond possed prior to releose of
lhe permonent electricol power.

When you ore reody to submit your Electricol Power
Releose form to ihe Building Deportment you will sub-
mit the following together:

0 Town of Polm Beoch Electricol Releose Agreement
signed ond notorized by both the property owner
os well os the controctor of record.

I lf the controctor of record or property owner hos
chosen to use o privole provider for inspections,
the Town of Polm Beoch will olso require o letter
from the provider requesting the electricol releose
of power.

NOTE: THE ABOVE IISTED ITEMS MUST BE SUBMIT-
TED TOGETHER AT INTAKE. IF ANY PART IS MISS.
lNG THEY WItt NOT BE ACCEPTED.

When you ore reody for your finol CO you will need
to moke sure the following documents hove been sub-
mitted io the Town of Polm Beoch ond opproved.

a Recorded Slormwoter Monogement Agreement,
Stormwoter Certificotion ond o revision with finol
civil drowings to be submitted to the Town's Civil
Engineer for opprovol.

. (3) copies of your FEMA elevotion certificotes
olong with (3) sers of finol survey submitted to the
Building Officiol for opprovol.

. Letter Certifying Finol Construction Cost. lf there is

no chonge in volue o letter certifying such is re-
quired OR if there is on increose in iob volue o
permit opplicotion for Finol volue updote ond
opplicoble fees is required.

. ARCOM / Londmorks Finol

o Public Works Finols.

o lf Privote Provider oll Repori Logs, Affidovits, Eic.

must be submitted to the Town.

PTEASE VISIT OUR WEBISTE AT
WWW.TOWNOFPATMBEACH.COM FOR A
coMPTETE CO/CC CHECKUST.

"coNDtTtoNAt / TEMPoRARY C0

RESUIREflIENTS " ,OELECTRICAL POWER RELEASE'' ,,PUNCH LIST ITEIUIS"


