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ORDINANCE NO.06.2021

AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN OF PALM
BEACH, PALM BEACH COUNTY, FLORTDA, AMENDING CHAPTER 18,

BUILDINGS AND BUILDING REGULATIONS, ARTICLE III,
ARCHITECTURAL REVIEW, DIVISION 3, PROCEDURE AND
REQUIREMENTS; PROVIDING FOR SEVBRABILITY; PROVIDING
FOR THE REPEAL OF ORDINANCES IN CONFLICT; PROVIDING FOR
CODIFICATION; AND PROVIDING AN EFFECTIVE DATE.

BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN OF PALM
BEACH, PALM BEACH COUNTY, FLORIDA, AS FOLLOWS:

Section 1. Chapter 18, Buildings and Building Regulations, Article III, Architectural
Review, Division 3, Procedure and Requirements, is hereby amended at Sections 18-201

through 18-203, as shown on Exhibit "A", attached.

Section 2. Severability. If any provision of this Ordinance or the application thereof is
held invalid, such invalidity shall not affect the other provisions or applications of this
Ordinance which can be given effect without the invalid provisions or applications, and to this
end the provisions of this Ordinance are hereby declared severable.

Section 3. Repeal of Ordinances in Conflict. All other ordinances of the Town of Palm

Beach, Florida, or parts thereof, which conflict with this or any part of this Ordinance are

hereby repealed.

Section 4. Codification. This Ordinance shall be codified and made a part of the official
Code of Ordinances of the Town of Palm Beach, Florida.

Section 5. Effective Date. This Ordinance shall take effect immediately upon its passage

and approval, as provided by law.



PASSED AND ADOPTED in a regular, adjourned session of the Town Council of the Town
ofPalmBeach,Florida,ontheFirstReadingthisdayof-,202|;andforthe
Second and Final Reading on this day of _,2021.

Danielle H. Moore, Mayor Margaret Zeidman, Town Council President

Bobbie Lindsay, President Pro Tem

Julie Araskog, Town Council Member

ATTEST: Lewis S.W. Crampton, Town Council Member

Queenester Nieves, CMC Town Clerk Edward Cooney, Town Council Member



EXHIBIT'A"

Chapter 18, Buildings and Building Regulations
Article lll, Architectural Review
Division 3, Procedure and Requirements

Sec. '18-201. - ing

(a) Preliminary sketehes ef the design ef a prepesed strueture er majer atteratien
t direeter er his/her

designee fer infermal review se that an applieant may be infermed ef arehiteetural
eemmissien pelieies prier te preparing werking drawings,

(b) The applieant fer a building permit, when subjeet te the requirements ef this
d ferm preseribed by, the

planning' zening and building department direeter er his/her designee, at least 3E days
prier te the nexf regular meeting date fer these prejeets elaesified as majer prejeets er

Manual, Required submittal materials alse inelude a site plan as defined by -^^+r^^
t C 20T and exterier e

tien, Final
plans and elevatiens shall be drawn te seale and submitted in a fermat as speeified by
the planning, zening and building department and shall be ef suffieient elarity te
indieate the nature and extent ef the werk prepesed and shew in detail that it will
eenfirm te the previsiens ef this Cede, The firet sheet ef eaeh set ef plans shal' give
the street address ef the werk and the name and address ef the ewner and the persen
whe prepared them, The finel plet plan shall cenferm te -^^+r^^ 'r o ,n7, Plan
revisiens-i@ the tewn ne later than neen; nine days prier te
the arehiteetural eemmissien meeting at whieh they will be eensidered, enly miner
ehanges frem these submitted may be presented and eensidered at that meeting,
Werhnet thus presented may be rejeeted by the planning; zening and building
@ignee-
(e) The applieant fer a building permit, when suEeet t+the requirements ef this

by; the
days

prier{e the nexf+egular meeting date in the ease ef imprevements elassified as miner
prejeets ne netiee within the ARCOM Prejeet Designatien Manual, Required submitted
materials alse inelude a site plan as defined by -^^+;^- { a .^7, and exterier elevatiens
and sueh ether data as will aseist the arehiteetural eemmissien and the planning,

prepesed building er strueture er miner alteratien, Final plans and elevatiens shall be
drawn te seale and submitted in a fermat asspeeified by the planning, zening and



ef the werk prepesed and shewn in detail that it will eenfirm te the previsiens ef this

the name and address ef the ewner and the persen whe prepared them, The final plet
plan shall eenfirrn te -^^1r^^ a a ,^7, Werk net thus presented may be rejeeted by the
planning' zening and building department direeter er his/her designee=

(d) A construction screening plan shall be submitted as part of all major ARCOM
projects that demonstrates how the adjacent neighbors will be screened from the
construction activity through the use of landscaping and construction fencing/gates.
Said construction screening plan must be approved by ARCOM, and the applicant
must submit a permit for the approved landscaping and/or fencing/gates, install said
material, have it pass inspection, and the permit closed-out prior to the issuance of a
building permit for the new construction and/or renovation work associated with the
major ARCOM application.

Sec. 18-202. -

in+

(1) The applieant whese prejeet is elassified as a majer prejeet shall previde netiee
@ by the tewn; tegether with a eepy ef the applieatien and
g+aphic{epiotien shewing a building and landseaping elevatien elthe intended
preject; by mail te preperty ewners within a 250 feet radius ef the subieet preperty; the

all be sent te the
nearby preperty ewners at least 30 daysprier te the seheduled meeting, Applieant
@itte the tewn verifying eernplianee with this
seetien=

(?) The appli€ant w
previde netiee te ewners ef the adjaeent preperties whieh share, er weuld share but fer
an intervening right ef way, a eentigueus berder with the subjeet preperty, the eest ef
whieh shall be berne selely by the applieant, Sueh netiee shall be sent atleast 30 days
@
(3) The applieant shall previde digitized eeler phetegraphs ef the faeades faeing
publie erfrirrate way (alleys net ineluded) ef the adjaeent buildings er struetures 200
@d eenstFuetien en beth sides ef the publiGer
private way (alleys net ineluded), Phetes shall measure at least ,l inehe+- 6 inehes,
(erd, Ne, 11 ^015; S l(Att,),4 15 15; erd, Ne, {o'^a^, 

S 2, 11 I '16)

(1) Application - All applications for development review bv Arcom shall be filed with
Director of Plannino. Zoninq & Buildino bv the prooertv owner or a desiqnee.
aqent. or representative who is authorized to file an aoolication bv power of
attornev. which is also filed with the Director of Planninq. Zoninq & Buildinq.
Applications shall be comoleted and submitted oer the apolication instructions
and shall include all items identified in the apolication checklist. which can be



amended bv Town staff from time to time. All applications shall include the
application fee as set forth in the Town Fee schedule. The classification of the
application is desiqnated within the ARCOM Proiect Desionation Manual.
adopted bv the Town Council, and amended from time to time.

(2) Determination of sufficiencv - The Director of planninq. Zonino & Buildinq. or
their desiqnee. shall review the application and required documents and
determine whether it is competent and complete. lf the Director, or their
desionee. determines that the application is not competent or complete. the
Director of Planninq. Zoninq & Buildinq. or their desiqnee. shall notifu the
applicant as to the nature of the deficiencv. ln this case. no other action shall be
taken on the apolication until the deficiencv is remedied. lf the Director. or their
desiqnee. determines that the application is competent and complete. the
deoartment will process the aoplication.

(3) Schedule of Meetinqs and Deadlines - the Director of planninq. Zoninq &
Buildinq shall produce each vear a schedule of public Meetinqs and Deadlines
for all development review applications. which can be amended from time to
time. fne Oirector
Town website.

(4) Nglige,of .Public Hearinos - Public Hearinqs for all develooment review proiects.

lvhich includes the Architectural Review commission maior proiects. Landmarks
?r"""rrtio, Corrission C"rtifi.ut"r of Appropriut"n"... und To*n i*il
Special Exceptions. Variances. and Site plan Review. shall be noticed h
accordance with the followinq provisions:

(a) Advertisement - at least 30 davs prior to the oublic hearinq date. a description of
the proiect or request, the date, start time of the meetino and location of fhe
h"rrinq 

"hrll 
be noticed in 

" 
ne*"prper of q"nerrl 

"irculation. 
Th" notice *ill b"

preoared and placed in the newspaper by Town staff.

(b) Mail Notice - at least 30 davs orior to the public hearinq date. the apolicant shall
mail a notice containinq a description of the request. the date. start time of thJ
m,eetino and location of the hearinq shall be qiven bv mail to the owners of record
gf orgpertv lvinq within 300 feet of the propertv subiect to the applicaiion
Applicants shall submit all information and certifications necessarv to meet this
requirement. as determined bv the department and identified in the application
instructions.

(c) Postinq - At least 30 davs orior to the public hearino. the Town will post a copv of
the hearinq notice within a conspicuous place in Town Hall.

(d) Ar,chitectural Review Commission minor proiects with notice shall meet the
advertisement and mail notice orovisions of (a) and (b) above. exceot that the



mail notice is onlv required to be provided to owners of propertv adiacent to and
across the street from the subiect propertv.

(e) Architectural Review Commission minor proiects without notice are not required
to meet the advertisement and mail notice provisions of (a) and (b) above. and a
competent and complete application mav be submitted in accordance with the
scheduled "Final Submittal" date shown on the schedule of Public Meetinqs and
Deadlines."

Sec. 18-203. - Referral ef plans te eemmissien, Duration of Approval: Time Extension:
Denial of Application; Determination: Clarification: Deferral.

(1I

issie+
ie+

within 40 days ef the filing deadline first eeeurring after the filing ef full and eemplete
The applicant's

approval will expire 12 months from the date of the meeting at _which the decision
was rendered, unless a building permit has been obtained. lf the building permit
expires or is voided, or if a building permit has not been _issued within 12 months
from the date of approval the commission approval _becomes void also. ln the event
such approval becomes void, an application for _approval shall be required in the
same form and manner as if submitted as a _new project.

(zb) A time extension from any of the requirements in subsection (a) may be granted
or denied by the architectural commission for just cause. Said time extension
request shall be submitted in writing to the planning, zoning and building
department at least two weeks prior to an architectural commission meeting
occurring prior to the expiration date, or said approval shall expire.

lf the application is denied, an application in substantially the same form may
not be submitted until 12 months has elapsed from the date of denial.

Ge)

6d) Determinations of the architectural commission shall be rendered in writing.

(5) Should a question arise as to compliance with the conditions as outlined bv the
architectural commission actions. a clarification hearinq before the architectural
commission may be called at the reouest of the director of the planninq. zoninq
and buildinq department. or bv the applicant.

(6) Deferrals or continuances for a specific application shall not exceed one vear
cumulativelv for all such continuances or deferrals made bv the architectural
commission. or the application shall be deemed null and void.



ORDINANCE NO.07.2021

AN ORDINANCE OF THB TOWN COUNCIL OF THE TOWN OF PALM
BEACH, PALM BEACH COUNTY, FLORIDA, AMENDING CHAPTER 54,
HISTORICAL PRESERVATION, ARTICLE III, CERTIFICATE OF
APPROPRIATENESS, DIVISION 2, PROCEDURES AND EFFECT;
SECTIONS 54-93 AND 54-94; PROVIDING FOR SEVERABILITY;
PROVIDII\G FOR THE REPEAL OF ORDINANCES IN CONFLICT;
PROVTDING FOR CODIFICATION; AND PROVIDING AN EFFECTIVE
DATE.

BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN OF PALM
BEACH, PALM BEACH COUNTY, FLORIDA, AS FOLLOWS:

Section 1. Chapter 54, Historical Preservation, Article III, Certificate of Appropriateness,
Division 2, Procedures and Effect, is hereby amended at Sections 54-93 and 54-94, as shown
on Exhibit "A", attached.

Section 2. Severability. If any provision of this Ordinance or the application thereof is
held invalid, such invalidity shall not affect the other provisions or applications of this
Ordinance which can be given effect without the invalid provisions or applications, and to this
end the provisions of this Ordinance are hereby declared severable.

Section 3. Repeal of Ordinances in Conflict. All other ordinances of the Town of Palm
Beach, Florida, or parts thereof, which conflict with this or any part of this Ordinance are
hereby repealed.

Section 4. Codification. This Ordinance shall be codified and made apart of the official
Code of Ordinances of the Town of Palm Beach, Florida.

Section 5. Effective Date. This Ordinance shall take effect immediately upon its passage
and approval, as provided by law.



PASSED AND ADOPTED in a regular, adjourned session of the Town Council of the Town
ofPalmBeach,Florida,ontheFirstReadingthisdayof-,202l;andforthe
Second and Final Reading on this day of _,2027.

Danielle H. Moore, Mayor Margaret Zeidman, Town Council President

Bobbie Lindsay, President Pro Tem

Julie Araskog, Town Council Member

ATTEST: Lewis S.W. Crampton, Town Council Member

Queenester Nieves, CMC, Town Clerk Edward Cooney, Town Council Member



EXHIBIT "A"

Chapter 54, Historical Preservation
Article lll, Certificate of Appropriateness
Division 2, Procedures and Effect

Sec. 54-93 -

ef the tewn hall,

(1'| Application - All applications for development review. beinq either a Certificate of
Appropriateness for a landmarked buildino or structure. or a review of a
historicallv siqnificant buildinq. shall be filed with Director of Planninq. Zonino &
Buildinq bv the propert.v owner or a desionee. aqent. or representative who is
authorized to file an application by power of attorney. which is also filed with the
Director of Planninq. Zonino & Buildinq. Apolications shall be completed and
submifted per the application instructions and shall include all items identified in
the application checklist. which can be amended bv Town staff from time to time.
Al! applications shall include the application fee as set forth in the Town Fee
schedule.



(2) Determination of Sufficiencv - The Director of Planninq, Zoninq & Buildino. or
their desiqnee. shall review the application and required documents and
determine whether it is competent and complete. lf the Director. or their
desiqnee, determines that the application is not competent or complete. the
Director of Planninq. Zoninq & Buildinq. or their desionee. shall notifu the
applicant as to the nature of the deficiencv. ln this case. no other action shall be
taken on the application until the deficiencv is remedied. lf the Director, or their
desiqnee, determines that the application is competent and complete. the
department will process the apolication.

(3) Schedule of Meetinqs and Deadlines - the Director of Plannino. Zoninq &
Buildinq shall produce each vear a Schedule of Public Meetinqs and Deadlines
for all development review applications. which can be amended from time to
time. The Director shall place the Schedule of Meetinqs and Deadlines on the
Town website.

(4) Notice of Public Hearinqs - Public Hearinos for all development review oroiects.
which includes the Architectural Review Commission maior proiects. Landmarks
Preservation Commission Certificates of Appropriateness, and Town Council
Special Exceptions. Variances. and Site Plan Review. shall be noticed in
accordance with the followinq provisions:

(a) Advertisement - at least 30 davs prior to the public hearinq date. a descriotion of
the proiect or request. the date. start time of the meetinq and location of the
hearinq shall be noticed in a newspaper of qeneral circulation. The notice will be
prepared and placed in the newspaper bv Town staff.

(b) Mail Notice - at least 30 davs prior to the public hearinq date. the applicant shall
mail a notice containinq a description of the request, the date. start time of the
meetinq and location of the hearinq shall be oiven bv mail to the owners of record
of properfu lvinq within 300 feet of the propertv su bject to the application.
Applicants shall submit all information and certifications necessarv to meet this
requirement. as determined by the department and identified in the application
instructions.

(c) Postinq - At least 30 davs prior to the oublic hearinq. the Town will oost a copy of
the hearinq notice within a consoicuous place in Town Hall.

Sec. 54-94. -
Application: Determination: Clarification: Deferral.

Within net mere than 30 days efter a hearing en an applieatien fer a eertifieate ef

defening aetien until the next'neeting ef the eemmissien, giving eensideratien
te the faeters set ferth in divisien 3 ef this artiele, Evidenee ef appreval ef the



applieatien shall be by eertifieate ef apprepriateness issued by the eemmissien;

itrs lieant and the building
effieial, The eemmissien shall keep a reeerd ef its aetiens under this

(1 ) The applicant's approval will expire 12 months from the date of the meetinq at
which the decision was rendered.unless a buildinq permit has been obtained. lf
the buildinq permit expires or is voided, or if a buildinq permit has not been
issued within 12 months from the date of approval the commission approval
becomes void also. ln the event such approval becomes void. an application for
approval shall be required in the same form and manner as if submitted as a
new proiect.

(2) A time extension from anv of the requirements in subsection (a) mav be qranted
or denied bv the Landmarks Preservation commission for iust cause. said time
extension request shall be submitted in writino to the planninq. Zonino and
Buildinq department at least two weeks prior to an Landmarks preservation
Commission meetinq occurrinq prior to the expiration date. or said aporoval
shall expire.

(3) lf the application is denied, an application in substantiallv the same form mav
not be submitted until 12 months has elapsed from the date of denial.

(4) Determinations of the Landmarks Preservation commission shall be rendered
in writino.

(5) Should a question arise as to comoliance with the conditions as outlined bv the
Landmarks Preservation Commission actions. a clarification hearinq before the
Landmarks Preservation Commission may be called at the request of the
director of the planninq, zoninq and buildino department. or bv the apolicant.

(6) Deferrals or continuances for a specific application shall not exceed one vear
cumulativelv for all such continuances or deferrals made bv the Landmarks
Preservation Commission. or the application shall be deemed null and void.



ORDINANCE NO. 08-2021

AN ORDINANCE OF THE TOWN COUNCIL OF THE TOWN OF PALM
BEACH, PALM BEACH COUNTY, FLORIDA, AMENDING CHAPTER
134, ZONING, ARTICLE II, ADMINISTRATION, DIVISION 4, SPECIAL
EXCEPTIONS, VARIANCES, AND DIMENSIONAL WAIVERS,
SECTIONS 134-172 THROUGH 1,34-174, AND AT ARTICLLE III, SITE
PLAN AT SECTION 134-328; PROVIDING FOR SEVERABILITY;
PROVIDING FOR THE REPEAL OF ORDINANCES IN CONFLICT;
PROVIDING FOR CODIFICATION; AND PROVIDING AN EFFECTIVE
DATE.

BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN OF PALM
BEACH, PALM BEACH COUNTY, FLORIDA, AS FOLLOWS:

Section 1. Chapter 134, Zoning, Article II, Administration, Division 4, Special Exceptions,
Variances, and Dimensional Waivers, is hereby amended at Sections 134-172 through 134-
174, as shown on Exhibit "A", attached.

Section 2. Chapter l34,Zoning, Article III, Site Plan, is hereby amended at Section 134-
328, as shown on Exhibit '0A", attached.

Section 3. Severability. If any provision of this Ordinance or the application thereof is
held invalid, such invalidity shall not affect the other provisions or applications of this
Ordinance which can be given effect without the invalid provisions or applications, and to this
end the provisions of this Ordinance are hereby declared severable.

Section 4. Repeal of Ordinances in Conflict. All other ordinances of the Town of Palm
Beach, Florida, or parts thereof, which conflict with this or any part of this Ordinance are
hereby repealed.

Section 5. Codification. This Ordinance shall be codified and made a part of the official
Code of Ordinances of the Town of Palm Beach, Florida.

Section 6. Effective Date. This Ordinance shall take effect immediately upon its passage
and approval, as provided by law.



PASSED AND ADOPTED in a regular, adjourned session of the Town Council of the Town
ofPalmBeach,Florida,ontheFirstReadingthisdayof-,2021;andforthe
Second and Final Reading on this day of _,2021.

Danielle H. Moore, Mayor Margaret Zeidman, Town Council President

Bobbie Lindsay, President Pro Tem

Julie Araskog, Town Council Member

Lewis S.W. Crampton, Town Council Member

Queenester Nieves, CMC, Town Clerk Edward Cooney, Town Council Member

ATTEST:



EXH]B!T "A"

Chapter 134,Zoning
Article ll, Administration
Division 4, Special Exceptions, Variances, and DimensionalWaivers

Sec. 134-172. -

a plet plan identifying the fellewing

tepegraphieal

histerie/speeimen trees is required and a detailed written explanatien ef hew said trees

be undertaken,



(b) The direeter ef ^lanning' zening and building er designee shall eramine all
applieatiens requesting rezening, speeial exeeptien uses, dimensienal varianees er
9tlrer matters requiring a publie hearing te determine if they meet the requirements ef
@ppreyal requested is preperly allowable by the
tewn eeuneil under this ehapter and if se shall prepare a repert setting ferth his

requeslmedifieatiens-affi+aFbe+eqcired+e+rifig the applicatien within the previsiens
e++nis-enaprc+

(e) After eempletien ef subseetien (b), a eepy ef sueh applieatien shall be mailed te
the ewners ef the preperty and the preperty immediately adjaeent therete and aeress
the street therefrem and te all preperty ewners within 300 feet frern any part ef the

tegether with a netiee {rem the direeter er designee advising the date; time and
leeatien ef the hearing en sueh applieatien befere the tewn eeuneil,
(1 ) Aoplication - All applications for development review, beinq variances. special

exception. and site plan review. shall be filed with Director of Planninq. Zoninq &
Buildinq bv the properfu owner or a desiqnee, aqent. or representative who is
authorized to file an aoplication bv power of attornev, which is also filed with the
Director of Planninq. Zoninq & Buildino. Applications shall be completed and
submitted per the application instructions and shall include all items identified in
the application checklist. which can be amended by Town staff from time to time.
All applications shall include the application fee as set forth in the Town Fee
schedule.

(2) Determination of Sufficiencv - The Director of Planninq. Zoninq & Buildinq, or
their desiqnee. shall review the application and required documents and
determine whether it is competent and complete. lf the Director. or their
desiqnee. determines that the application is not competent or complete. the
Director of Planninq, Zonino & Buildino. or their desiqnee. shall notifv the
applicant as to the nature of the deficiencv. ln this case. no other action shall be
taken on the application until the deficiencv is remedied. lf the Director. or their
desiqnee. determines that the apolication is competent and complete, the
deoartment will orocess the application.

(3) Schedule of Meetinqs and Deadlines - the Director of plannino. Zoninq &
Buildinq shall produce each vear a Schedule of Public Meetinqs and Deadlines
for all development review apolications, which can be amended from time to
time. The Director shall place the Schedule of Meetinqs and Deadlines on the
Town website.

(4) Notice of Public Hearinqs - Public Hearinos for all development review oroiects,
which includes the Architectural Review Commission maior proiects. Landmarks
Preservation Commission Certificates of Appropriateness. and Town Council



Special Exceptions. Variances, and Site Plan Review. shall be noticed in
accordance with the followinq provisions:

(a) Advertisement - at least 30 davs prior to the public hearino date, a description of
the proiect or request. the date. start time of the meetinq and location of the
hearinq shall be noticed in a newspaper of qeneral circulation. The notice will be
prepared and placed in the newspaper bv Town staff.

(b) Mail Notice - at least 30 davs prior to the public hearinq date. the applicant shall
mail a notice containino a description of the request, the date. start time of the
meetino and location of the hearinq shall be qiven by mail to the owners of record
of propertv lvinq within 300 feet of the prooertv subiect to the application.
Applicants shall submit all information and certifications necessarv to meet this
requirement, as determined bv the department and identified in the application
instructions.

lf a variance is being requested that exceeds the maximum density or the
maximum off-street parking requirements allowed in the zoning district, the
notification distance shall increase to 1,000 feet. A density variance is not
allowed which is inconsistent with the maximum density allowed in the town's
comprehensive plan.

lf a special exception applicatlon is being requested for a service station,
restaurant, lounge/bar, nightclub, private social, swimming, tennis or yacht club;
or any other use deemed by the director of planning, zoning and building to be
an intensification of use on a property, the notification distance shall increase to
750 feet. For the purpose of this section of the code, intensification of use shall
include, but not be limited to, increased tenant square footage, increased
seating, increased off-street parking demand, and increased hours of operation
of a special exception use.

(c) Postinq - At least 30 davs prior to the public hearinq. the Town will post a copv of
the hearinq notice within a conspicuous place in Town Hall.

tien map, shall be previded by the
as being true and aeeurate,The

the preperty ewners within the
netifieatien area within five days ef submittel ef the applieatien te the tewn,

(dI The direeter er designee shall alse eause te be published in a newspaper ef
ief summary ef sueh

it may eeneern"; sueh
netiGe te be published en twe separate da.'s net less than seven days apart, the first
te be at least ten days befere the meeting ef the tewn eeuneil te eensider sueh

berne by the applieant,



ewners direefly affeeted as previded in
this seetien' and all applieatiens will be heard at regular meetings ef the tewn eeuneil
unless etherwise erdered by the tewn eeuneil in aeeerdanee with seetiens 13,1W
Extension: Clarification.

uncil made pursuant te this
ehapter' en appeal within 30 days frem the renditien ef sueh deeisien, may appeal te ttre

the tewn eeuneil,

flfl An initial deferral requests received by the town more than seven days prior to
_schedulg6 fewn-Tglyn €oun€+l-Council hearing date may be granted for one
month only or the _next succeeding regular Jtown Ceouncil meeting, if that should
occur on a 

-d 
ifferent--date. Any deferred action request received seven days or less

from the _scheduled meeting date shall be made in person at the tewn
eeunei[g]ylQg4g jl meeting _al-the time the action item appears on the agenda.
The applicant must explain _oLjustify the request, which the tewn-eeuneitlgfq
Council may approve or deny. A second _request for deferral shall be made in
person at the tet*n-ee+neilTayllQog1-Aj! meeting at the time the item appears on
the agenda. The applicant must explain or justify the .request, which the tew+
eeu+*IglyillpU1g[ may approve or deny. A third request for _deferral shall be
denied unless the applicant can demonstrate to the town _council that a compelling
reason exists. Any deferral which is required due to a _case being deferred by
the architectural commission or landmark preservation _commission shall be an
exception to the regulation above. ln no case shall a deferral exceed six months.

(2c) An application request seeking substantially the same relief cannot be accepted
for consideration after it has been denied by the tewn-eeuneilTqly!-]le u n qi1 until

after 12 months have elapsed from the date of denial.

Gh) The work or use authorized under an approved variance or special exception
application must be commenced within 36 months from the date of the town
council approval thereof, and if not so commenced the special exception or
variance shall be null and void. Commencement shall be considered a the
issuance of a building permit for the work related to the application or a
business tax receipt if no building permit is required. ln addition, all authorized
work under the building permit for said approved special exception or variance
must be completed within the timeframe set forth in section 105.4.1.6. of the
Florida Building Code as amended in section 18-242 of this Code or said
special exception or variance shall expire.



Gi) A request for a time extension from any of the requirements in subsection (h)
may be granted or denied by the tewn-eeuneilTown Council for just cause. Said

time _extension request shall be submitted in writing to the planning, zoning and
_building department at least one month prior to the expiration date or said

special exception or variance approval shall expire.

(5) Should a ouestion arise as to comoliance with the conditions as outlined
bv the Town Council actions. a clarification hearinq before the Town Council
mav be called at the request of the director of the plannino. zoninq and buildino

department. or bv the applicant.

Sec. 134-1 74. - Judicial remedv bv circuit court.

Anv person aqqrieved bv anv decision of the Town Council made pursuant to this
chapter. on apoeal within 30 davs from the rendition of such decision. mav appeal to the

the Town Council.

Article lll, Site Plan
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Site Plan application and notice shall follow the requirements found in Section 134-1 72.
Uniform Development Review Procedures.
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EXHIBIT "A"

Chapter 18, Buildings and Building Regulations
Article lll, Architectural Review
Division 3, Procedure and Requirements

Sec. 18-201 . - Construction Screeninq.

A construction screening plan shall be submitted as part of all major ARCOM
projects that demonstrates how the adjacent neighbors will be screened from the
construction activity through the use of landscaping and construction fencing/gates.
Said construction screening plan must be approved by ARCOM, and the applicant
must submit a permit for the approved landscaping and/or fencing/gates, install said
material, have it pass inspection, and the permit closed-out prior to the issuance of a
building permit for the new construction and/or renovation work associated with the
major ARCOM application.

Sec. 18-202. - Uniform Development Review Procedure.

(1) Application - All applications for development review bv Arcom shall be filed with
Director of Planninq. Zoninq & Buildinq bv the propertv owner or a desiqnee,
aqent. or representative who is authorized to file an aoplication bv power of
attornev. which is also filed with the Director of Planninq. Zoninq & Buildinq.
Apolications shall be completed and submitted per the application instructions
and shall include all items identified in the application checklist. which can be
amended bv Town staff from time to time. All applications shall include the
application fee as set forth in the Town Fee schedule. The classification of the
application is desionated within the ARCOM Proiect Desiqnation Manual.
adopted bv the Town Council. and amended from time to time.

(2) Determination of Sufficiencv - The Director of Planninq. Zoninq & Buildinq. or
their desionee. shall review the aoplication and required documents and
determine whether it is comoetent and complete. lf the Director. or their
desiqnee. determines that the application is not competent or complete, the
Director of Planninq. Zoninq & Buildino, or their desionee. shall notifu the
applicant as to the nature of the deficiencv. ln this case, no other action shall be
taken on the apolication until the deficiencv is remedied. lf the Director. or their
desiqnee, determines that the application is competent and complete. the
department will process the applicatlon.

(3) Schedule of Meetinqs and Deadlines - the Director of Planninq. Zoninq &
Buildinq shall produce each vear a Schedule of Public Meetinqs and Deadlines
for all development review applications. which can be amended from time to
time. The Director shall place the Schedule of Meetinqs and Deadlines on the
Town website.



(c)

(d)

competent and complete aoplication mav be submitted in accordance wittr tre
""n"Ort"O 

"finrl a
Deadlines."

Sec. 18-203. -
Determination: Clarification; Deferral.

(1 ) The applicant's approval will expire 12 months from the date of the meeting at
which the decision was rendered, unless a building permit has been obtained. lf
the building permit expires or is voided, or if a buirding permit has not been
issued within 12 months from the date of approval the commission approval
becomes void arso. ln the event such approval becomes void, an appiication for
approval shall be required in the same form and manner as if submitied as a
new project.

(4) Ngtice.of Public Hearinqs - Public Hearinqs for all development review proiect=.

Pru."rration Corri".ion C"rtifi.ut"" of Appropriut"nu.r, 
"nd 

To*n C*,*il
Special Exceptions. Variances, and Site Plan Review. shall be noticed in
accordance with the followinq provisions:

(b) Mail Notice - at least 30 davs prior to the public hearinq date. the apolicant shall

gf orop"rt, lrino *ithin 300 f""t of th" prop"rt, .rbi""t to thu ,ppli"rtior,.

!'equirenent. as determined bv the department and identified in the application
instructions.



(2)

(3)

(6)

(4)

(5)

A time extension from any of the requirements in subsection (a) may be granted
or denied by the architectural commission for just cause. Said time extension
request shall be submitted in writing to the planning, zoning and building
department at least two weeks prior to an architectural commission meeting
occurring prior to the expiration date, or said approval shall expire.

lf the application is denied, an application in substantially the same form may
not be submitted until 12 months has elapsed from the date of denial.

Determinations of the architectural commission shall be rendered in writing.

Should a question arise as to compliance with the conditions as outlined bv the
architectural commission actions. a clarification hearinq before the architectural
commission may be called at the request of the director of the olanninq. zoninq
and buildinq department, or by the applicant.

Deferrals or continuances for a specific aoolication shall not exceed one vear
cumulatively for all such continuances or deferrals made bv the architectural
commission. or the application shall be deemed null and void.
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EXHIBIT "A"

Chapter 54, Historical Preservation
Article lll, Certificate of Appropriateness
Division 2, Procedures and Effect

Sec. 54-93. - Uniform Development Review Procedures.

(1) Application - All applications for development review. beinq either a Certificate of
Approoriateness for a landmarked buildinq or structure. or a review of a
historicallv sionificant buildinq. shall be filed with Director of Planninq. Zonino &
Buildinq bv the propertv owner or a desionee. aqent, or representative who is
authorized to file an application bv power of attornev, which is also filed with the
Director of Planninq. Zoninq & Buildinq. Aoplications shall be completed and
submitted per the application instructions and shall include all items identified in
the application checklist. which can be amended bv Town staff from time to time.
All applications shall include the application fee as set forth in the Town Fee
schedule.

(2) Determination of Sufficiencv - The Director of Planninq. Zoninq & Buildinq, or
their desiqnee. shall review the application and required documents and
determine whether it is competent and complete. lf the Director, or their
desiqnee. determines that the application is not competent or complete. the
Director of Planninq. Zoninq & Buildinq. or their desiqnee. shall notifu the
applicant as to the nature of the deficiencv. ln this case. no other action shall be
taken on the application until the deficiencv is remedied. lf the Director. or their
desiqnee, determines that the applicaiion is comoetent and comolete. the
department will process the application.



(3) Schedule of Meetinqs and Deadlines - the Director of planninq. Zoninq &
Buildinq shall produce each vear a schedule of public Meetinqs and Deadlines
for all development review applications, which can be amended from time to
time. The Director shall place the Schedule of Meetinqs and Deadlines on the
Town website.

(4) Notice of Public Hearinqs - Public Hearinqs for all development review proiects,
which includes the Archltectural Review commission maior proiects. Landmarks
Preservation Commission Certificates of Approoriateness. and Town Council
Special Exceptions. Variances. and Site Plan Review. shall be noticed in
accordance with the followinq orovisions:

(a) Advertisement - at least 30 davs prior to the public hearinq date. a description of
the proiect or request. the date. start time of the meetinq and location of the
hearinq shall be noticed in a newspaper of qeneral circulation. The notice will be
prepared and placed in the newspaper bv Town staff.

(b) Mail Notice - at least 30 davs prior to the public hearino date. the applicant shall
mail a notice containinq a description of the request, the date. start time of the
meetinq and location of the hearinq shall be qiven bv mail to the owners of record
of propertv lyino within 300 feet of the propertv subiect to the application.
Applicants shall submit all information and certifications necessarv to meet this
requirement. as determined bv the deoartment and identified in the application
instructions.

(c) Postinq - At least 30 davs prior to the public hearino, the Town will post a coov of
the hearino notice within a conspicuous place in Town Hall.

Sec. 54-94. - Duration of Approval; Time Extension: Denial of Application:
Determination: Clarification; Deferral.

(1) The applicant's approval will expire 12 months from the date of the meetino at
which the decision was rendered. unless a buildino oermit has been obtained. lf
the buildinq permit expires or is voided. or if a buildinq permit has not been
issued within 12 months from the date of approval the commission approval
becomes void also. ln the event such aporoval becomes void. an application for
aporoval shall be required in the same form and manner as if submitted as a
new proiect.

(2) A time extension from anv of the requirements in subsection (a) mav be qranted
or denied bv the Landmarks Preservation Commission for iust cause. Said time
extension reouest shall be submitted in writinq to the Planninq, Zoninq and
Buildinq department at least two weeks prior to an Landmarks Preservation
Commission meetino occurrino prior to the expiration date, or said approval
shall exoire.



(3)

(4)

(5)

(6)

lf the application is denied, an application in substantiallv the same form mav
not be submitted until 12 months has elapsed from the date of denial.

Determinations of the Landmarks Preservation Commission shall be rendered
in writinq.

Should a question arise as to compliance with the conditlons as outlined bv the
Landmarks Preservation Commission actions. a clarification hearinq before the
Landmarks Preservation Commission mav be called at the request of the
director of the planninq. zoninq and buildinq department. or bv the apolicant.

Deferrals or continuances for a specific application shall not exceed one vear
cumulativelv for all such continuances or deferrals made bv the Landmarks
Preservation Commission, or the application shall be deemed null and void.

0r& Db- Zo>\
EXHIBIT "A" Chapter 134, Zoning
Article ll, Administration
Division 4, Special Exceptions, Variances, and Dimensional Waivers

Sec. 134-172. - Uniform Development Review Procedures.

(1) Application - All aoplications for develooment review. beinq variances, special
exception. and site plan review, shall be filed with Director of Planninq. Zoninq &
Buildinq bv the propertv owner or a desiqnee, aqent. or representative who is
authorized to file an application bv oower of attornev. which is also filed with the
Director of Planninq, Zoninq & Buildinq. Applications shall be completed and
submitted per the aoplication instructions and shall include all items identified in
the application checklist, which can be amended bv Town staff from time to time.
All applications shall include the application fee as set forth in the Town Fee
schedule.



(2) Determination of Sufficiencv - The Director of Planninq, Zonino & Buildinq. or
their desiqnee. shall review the apolication and reouired documents and
determine whether it is competent and complete. lf the Director. or their
desiqnee, determines that the aoplication is not competent or complete. the
Director of Plannino, Zoninq & Buildinq. or their desiqnee. shall notifu the
applicant as to the nature of the deficiencv. ln this case. no other action shall be
taken on the apolication until the deficiencv is remedied. lf the Director. or their
desiqnee, determines that the application is competent and complete. the
department will process the application.

(3) Schedule of Meetinqs and Deadlines - ihe Director of Planninq, Zoninq &
Buildinq shall produce each vear a Schedule of Public Meetinqs and Deadlines
for all develooment review applications. which can be amended from time to
time. The Director shall place the Schedule of Meetinqs and Deadlines on the
Town website.

(4) Notice of Public Hearinqs - Public Hearinqs for all development review projects.
which includes the Architectural Review Commission maior proiects. Landmarks
Preservation Commission Certificates of Aopropriateness. and Town Council
Special Exceptions. Variances, and Site Plan Review. shall be noticed in
accordance with the followinq provisions:

(a) Advertisement - at least 30 davs prior to the public hearinq date. a description of
the proiect or request, the date, start time of the meetinq and location of the
hearinq shall be noticed in a newspaper of qeneral circulation. The notice will be
prepared and placed in the newspaper bv Town staff.

(b) Mail Notice - at least 30 days prior to the public hearinq date. the applicant shall
mail a notice containinq a description of the request. the date. start time of the
meetinq and location of the hearinq shall be qiven bv mail to the owners of record
of propertv lvinq within 300 feet of the propertv subiect to the application.
Applicants shall submit all information and certifications necessarv to meet this
requirement. as determined bv the department and identified in the application
instructions.

lf a variance is being requested that exceeds the maximum density or the
maximum off-street parking requirements allowed in the zoning district, the
notification distance shall increase to 1,000 feet. A density variance is not
allowed which is inconsistent with the maximum density allowed in the town's
comprehensive plan.

lf a special exception application is being requested for a service station,
restaurant, lounge/bar, nightclub, private social, swimming, tennis or yacht club;
or any other use deemed by the director of planning, zoning and building to be
an intensification of use on a property, the notification distance shall increase to
750 feet. For the purpose of this section of the Code, intensification of use shall



include, but not be limited to, increased tenant square footage, increased
seating, increased off-street parking demand, and increased hours of operation
of a special exception use.

(c) Postinq - At least 30 davs prior to the public hearino, the Town will post a copv of
the hearinq notice within a conspicuous place in Town Hall.

Sec. 134-173. - Deferral Request; Denial of Application: Duration of Approval: Time
Extension: Clarification.

(1) An initial deferral requests received by the town more than seven days prior to
scheduled Town Council hearing date may be granted for one month only or the
next succeeding regular Town Council meeting, if that should occur on a
different date. Any deferred action request received seven days or less from the
scheduled meeting date shall be made in person at the Town Council meeting
at the time the action item appears on the agenda. The applicant must explain
or justify the request, which the Town Council may approve or deny. A second
request for deferral shall be made in person at the Town Council meeting at the
time the item appears on the agenda. The applicant must explain or justify the
request, which the Town Council may approve or deny. A third request for
deferral shall be denied unless the applicant can demonstrate to the town
council that a compelling reason exists. Any deferral which is required due to a
case being deferred by the architectural commission or landmark preservation
commission shall be an exception to the regulation above. ln no case shall a
deferral exceed six months.

An application request seeking substantially the same relief cannot be accepted
for consideration after it has been denied by the Town Council until after 12
months have elapsed from the date of denial.

The work or use authorized under an approved variance or special exception
application must be commenced within 36 months from the date of the town
council approval thereof, and if not so commenced the special exception or
variance shall be null and void. Commencement shall be considered a the
issuance of a building permit for the work related to the application or a
business tax receipt if no building permit is required. ln addition, all authorized
work under the building permit for said approved special exception or variance
must be completed within the timeframe set forth in section 105.4.1.6. of the
Florida Building Code as amended in section 18-242 of this Code or said
special exception or variance shall expire.

A request for a time extension from any of the requirements in subsection (h)
may be granted or denied by the Town Council for just cause. Said time
extension request shall be submitted in writing to the planning, zoning and
building department at least one month prior to the expiration date or said
special exception or variance approval shall expire.

(2)

(3)

(4)



(5) should a question arise as to compliance with the conditions as ouflined bv the
Town Council actions. a clarification hearinq before the Town Council mav be
called at the request of the director of the planninq, zonino and buildinq
department. or bv the applicant.

Sec. 134-174. - Judicial remedy by circuit court.

Any person aggrieved by any decision of the Town Council made pursuant to this
chapter, on appeal within 30 days from the rendition of such decision, may appeal to the
circuit court for the 15th judicial circuit for a writ of certiorari to review such decision of
the Town Council.

Article lll, Site Plan

Sec. 134-328. - Site Plan application and notice shall follow the requirements found in
Section 134-172, Uniform Development Review Procedures.


