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January 31, 2019 
 
Mr. Josh Martin 
Director, Planning, Building & Zoning 
Town of Palm Beach 
360 S County Road 
Palm Beach, FL 33480 
 
RE: Rotary Club of Palm Beach Foundation Application for a Town Sponsored Business      
Association Special Event for Flags for Heroes During the Independence Day Holiday Period 
2019 
 
Dear Mr. Martin: 
 
This letter and attachments are in furtherance of the Town Council meeting on January 8, 
2019, and the subsequent meeting with Town staff on January 15. At the January 8 Town 
Council meeting it was determined that the meeting was a de facto pre-application 
meeting and that Rotary Foundation representatives should meet with Town staff to address 
all concerns and questions raised by the Town Council on January 8. This letter represents the 
Rotary Club of Palm Beach Foundation understanding of the results of the staff meeting on 
January 15 and our update on the items Town Council and staff requested us to pursue. 
 
Please see the video in the link below to visualize a similar Flags for Heroes public display.  
 
https://www.youtube.com/watch?v=CqabCKG1yFo 
 
Just to reiterate, in order for the Rotary Foundation to accomplish the Flags for Heroes event 
the following permits are required and will be timely secured if the Town Council approves 
the event: 
 

1. The attached Town Sponsored Business Association Special Events Permit 
2. Town Charitable Solicitation Permit(s) for the event and any private events associated       

therewith.  
3. Town of Palm Beach, DPW, Right-of-Way (ROW) Permit 
4. FDOT Banner Permit – The flags and any banners, such as that identifying the Rotary 

Foundation and any project underwriters, requires a banner permit from FDOT 
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In addition to the listed permits, the Rotary Foundation is aware that it may be required, likely 
as a condition of the Town ROW permit, to call 811 before staking flag spikes and to plan a 
grid not in conflict with marked infrastructure data marked by Sunshine811. A 12 inch spiked 
flag holder was shown to staff at the January 15 meeting for their familiarization. 
 
Based upon the notes of staff from the January 8 Town Council, the agenda for the January 
15 staff meeting with Rotary Foundation consisted of the items enumerated below. Rotary 
Foundation response to the outcome of the discussion on each item appears thereafter. 
 
1. Fill in (repair) the holes with soil after /sprinkler head replacement and cost. Rotary 

Foundation agrees to fill all holes with sand and/or topsoil and is responsible for any 
damage to Town property. We have provided staff with an executed hold harmless 
agreement and a certificate of insurance naming the Town as an additionally insured. If 
we cause damages you will be paid.  

2. What precedent does this set/what parameters are in place for council for this 
fundraiser/promo.  No precedent is set by this event. The permit document itself indicates 
that each permit issued stands on its own and without regards to precedents. Numerous 
special events in Town have fundraising efforts associated with them. Examples are the 
Palm Beach 5K Race of Hope to Defeat Depression on January 27, The United Way Turkey 
Trot and the Evening of Tribute at Mar-a-Lago in support of Navy SEALS and a Museum 
and Memorial. All are allowed if the applicant secures a charitable solicitation permit as 
has been promised by the Rotary Foundation. 

3. What is the size of the medallion? There are square and round medallions. If square, 
4.75”wide X 4.5” tall. If round, approximately a 5” diameter.  

4. Does this require an ordinance amendment? No. On April 14, 2009, the Town Council 
adopted by motion similar requirements for business association special events. 
Subsequently, requirements were modified and adopted as an internal Administrative 
Procedure to formalize procedures for staff to follow when business association special 
event applications occurred. This application is pursuant to Town of Palm Beach 
Administrative Procedure No. 1-15-9. 

5. This is an historic site.   Has State Historic Preservation Office been notified? Yes. 
Subsequent to the January 8 Town Council meeting the Rotary Foundation contacted 
Timothy Parsons, Division Director and SHPO. Mr. Parsons indicated that placing flags 
temporarily in a public right of way would be unlikely to cause any irreversible or adverse 
effect. 
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6. Parking. Staff concurred that parking should not be an issue for the event because it’s in 
the summer and not all interested parties will come see the flags at the same time. 

7. The money should go to Palm Beach County residents. The Rotary Foundation agreed at 
the January 8 Town Council meeting to limit scholarships to Palm Beach County residents.  

8. The Royal Poinciana Way Business Association (RPWBA) is not a party to the permit. 
RPWBA does not exist.  Application should be in the name of the proper organization. As 
we stated in our initial application, the foregoing is true. It is also true that a new business 
association has now been formed and is in existence per State requirements. The new 
association is the Main Street Palm Beach Business Association (MSPBA) and is the sponsor 
of the event and appears as such on the application for permit. 

9. We have to look at liability.  Per Skip we will have a hold harmless agreement. Yes. The 
permit application requires an executed Hold Harmless Agreement and insurance in 
specific amounts naming the Town as an additionally insured as evidenced by a 
certificate of insurance. The Rotary Foundation previously submitted these items and has 
re-submitted same with our revised application. 

10. Pre-Application meeting with Council, come back to next meeting with a permitting path 
forward per Josh. A revised business association permit has been submitted to you 
herewith and it is believed to adequately address all items of the concerns indicated by 
Town Council and staff. 

11. One of the things that needs to be answered on the application is number of flags, 
banners. The Rotary Foundation target is to install up to 500 flags. The grid we had laid out 
shows each median can hold more than this, perhaps three times the goal amount of 
500, but that would be the maximum capacity, which is not achievable when planning to 
sidestep equipment and infrastructure. We can accept a cap of 500 to 750 flags, as we 
do not feel this will overburden the medians. As to banners, we request up to 6 banners 
approximately 3’ X 5” in size for recognition of our major underwriters, plus Rotary and 
MSPBA. They will be placed in safe, unobtrusive locations. 

12. Who is being solicited?  Merchants, individuals and visitors. The target audience is Town of 
Palm Beach “town persons.” 

13. Opening Ceremony/Dedication. A low key, solemn event with a few speakers and 
perhaps a color guard. At most a half hour event. We can eliminate the generator as 
staff indicated it would be OK for us to plug into an outlet at the base of a Royal Palm 
tree for the PA system. The noise ordinance will be complied with. The plan is to grid out 
flag locations now and put up the flags on July 3rd   Flags will be removed on July 6. 

14. Royal Poinciana is a Landmarked Vista. Subsequent to the January 8 Town Council 
meeting the Rotary Foundation contacted Timothy Parsons, Division Director and SHPO. 
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Mr. Parsons indicated that placing flags temporarily in a public right of way would be 
unlikely to cause any irreversible or adverse effect on any historic resource. 

 
As you know, as a result of the staff meeting conducted by you with representatives of the 
Rotary Foundation there were four items for the Rotary Foundation to follow up on as follows: 
 
1. Rotary Foundation is to coordinate with the Public Works Department (DPW) and 

potentially its preferred vendor (TCI/Rood) to finalize a proposed grid to follow for flag 
layout with the goal of avoiding the irrigation lines, sprinkler heads and related control 
mechanisms. Initially, it was felt that the best way to design a flag grid to avoid problems 
with irrigation lines was to provide an “as-built” drawing that would delineate the irrigation 
layout. However, upon discussing a proposal with TCI/Rood we learned that this entails 
digging up the assumed path of the lines to provide visual confirmation of line locations. 
Thinking that this would not be desirable, we circled back to DPW for direction. DPW staff 
requested we provide a flag grid drawing based upon estimated demand as opposed to 
one based on maximum capacity. With that in hand DPW staff felt that they could direct 
us how to tweak a revised grid to avoid irrigation lines. Rotary immediately contacted our 
architect for a new grid as requested by DPW showing 500 flags, plus or minus, not one 
showing a 1,500 capacity as presented previously. As of this writing we have not received 
the updated grid. We to commit provide a flag layout that avoids any damage to 
irrigation. If we fail, we again agree for the record to pay to fix it. However, the goal is to 
work with Town staff and avoid damage.  

2. The Rotary Foundation was requested to contact an archaeological firm to determine if 
the Rotary Foundation proposed event could be damaging to any potential 
archaeological resources that may be present. The medians are on a map of potential 
locations where archaeological resources may be in Town. John Lindgren provided us 
with a list of firms. The Rotary Foundation contacted Bob Carr at the Archaeological and 
Historical Conservancy, Inc. in Davie, Florida as Mr. Carr prepared the 2005 
Archaeological Report that identified sites in Town potentially having archaeological 
resources. Mr. Carr indicated that our planned event was not likely to be detrimental to 
any resources, but that the scope of the event would warrant intermittent monitoring to 
ensure that this was the case. He was requested to provide the Rotary Foundation with a 
proposal to do just that. In addition, he was requested to provide us with a copy of his 
2005 Archaeological Report, as the Town no longer has it. He indicated he would gladly 
send it to us and noted that it needed to be updated since it was 15 years old. Once 
received, we will give it to Mr. Lindgren for the Town’s records. 
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3. Within the required Right of Way permit the Rotary Foundation must show site triangles, 
MOT is to be provided and channeling devices will be needed when the "pass through" 
between the east and west medians is closed for the Opening Ceremony. The ROW 
permit will be applied for after we receive Town Council approval to proceed and will 
contain all that has been requested. Rotary Foundation is in the process of securing these 
items from Road Safe Traffic Systems of West Palm Beach.  

4. Backup will be submitted by Rotary Foundation to Josh Martin not less than 10 days before 
the February 14 Town Council meeting. Agreed. 

 
Based on all of the foregoing, the Rotary Foundation has updated the Business Association 
Special Events permit and the required site plan to reflect the latest information and 
requested changes and have submitted them with this letter to you. We look forward to 
seeing you at the February 14 Town Council meeting and presenting this information and our 
revised permitting materials to you and the Town Council.  
 
In closing, we are encouraged by the results presented at the Town’s Business Workshop on 
January 29. The Residents Survey Results and Interim Report on the Palm Beach Civic 
Association Long Range Planning Subcommittee on Future Business report by Harvey Poppel 
made clear that off season events are both beneficial to local businesses and are not 
objectionable to the majority of survey respondents. We hope that you and the Town 
Council agree and will look favorably on our permit application for Flags for Heroes. 
 
If you should have any questions, please fell free to contact me or Thomas Bradford at your 
convenience.  
 
Sincerely, 
 
Richard P. Zaretsky 
Richard P. Zaretsky, Esq. 
President, Rotary Club of Palm Beach Foundation 
 
Cc:  
Frances Frisbie, Director, Main Street Palm Beach Association 
Thomas G. Bradford, Rotary Club of Palm Beach 
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Area for Kick-off
event

Microphone

Generator

Approximate area
for Reserved
parking on days for
setup and take
down

Designated areas for flag placement, if
needed. All planter beds to be protected.
See digital rendering for approximate
placement and separation.

Parking is abundant. It is
adjacent to and across the
street from the event. Multi-
day event spreads traffic
impact over time. Street
shown is Royal Poinciana
Way, aka, A1A.

Rotary and
Sponsor banners

Rotary and
Sponsor
banners on
west end of
western
median, if
needed.

Rotary and
Sponsor
banners
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The ACORD name and logo are registered marks of ACORD

CERTIFICATE HOLDER

© 1988-2015 ACORD CORPORATION.  All rights reserved.
ACORD 25 (2016/03)

AUTHORIZED REPRESENTATIVE

CANCELLATION

DATE (MM/DD/YYYY)CERTIFICATE OF LIABILITY INSURANCE

LOCJECT
PRO-POLICY

GEN'L AGGREGATE LIMIT APPLIES PER:

OCCURCLAIMS-MADE

COMMERCIAL GENERAL LIABILITY

PREMISES (Ea occurrence) $
DAMAGE TO RENTED
EACH OCCURRENCE $

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $

PRODUCTS - COMP/OP AGG $

$RETENTIONDED

CLAIMS-MADE

OCCUR

$

AGGREGATE $

EACH OCCURRENCE $UMBRELLA LIAB

EXCESS LIAB

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

INSR
LTR TYPE OF INSURANCE POLICY NUMBER

POLICY EFF
(MM/DD/YYYY)

POLICY EXP
(MM/DD/YYYY) LIMITS

PER
STATUTE

OTH-
ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE

E.L. DISEASE - POLICY LIMIT

$

$

$

ANY PROPRIETOR/PARTNER/EXECUTIVE

If yes, describe under
DESCRIPTION OF OPERATIONS below

(Mandatory in NH)
OFFICER/MEMBER EXCLUDED?

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY Y / N

AUTOMOBILE LIABILITY

ANY AUTO
OWNED SCHEDULED

HIRED NON-OWNED
AUTOS ONLY AUTOS

AUTOS ONLY AUTOS ONLY

COMBINED SINGLE LIMIT

BODILY INJURY (Per person)

BODILY INJURY (Per accident)
PROPERTY DAMAGE $

$

$

$

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSD
ADDL

WVD
SUBR

N / A       

$

$

(Ea accident)

(Per accident)

OTHER:

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

INSURED

PHONE
(A/C, No, Ext):

PRODUCER

ADDRESS:
E-MAIL

FAX
(A/C, No):

CONTACT
NAME:

NAIC #

INSURER A :

INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

INSURER(S) AFFORDING COVERAGE

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

Arthur J. Gallagher Risk Management Services, Inc.
2850 Golf Road
Rolling Meadows IL 60008

        All Active US Rotary Clubs & Districts

        ATTN: Risk Management Dept. 
        1560 Sherman Ave.

 Lexington Insurance Company 19437

Ali Sulita     
 1-833-3ROTARY

rotary@ajg.com

899307648

A 015375594 7/1/2018 7/1/2019         2,000,000

500,000

  

2,000,000

4,000,000

4,000,000

X

X 

X

X

  Liquor Liability Included

A

X X

015375594 7/1/2018 7/1/2019                                                          2,000,000     

The Certificate holder is included as additional insured where required by written contract or permit subject to the terms and conditions of the 
general liability policy, but only to the extent bodily injury or property damage is caused in whole or in part by the acts or omissions of the 
insured. 

USA

THIS CERTI

NOT APPLICABLE

NOT APPLICABLE

630-285-4062

Evanston, IL  60201-3698

12/10/2018

PALM BEACH ROTARY FOUNDATION 

TOWN OF PALM BEACH, FLORIDA
360 SOUTH COUNTY ROAD
PALM BEACH, FLORIDA 33480
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