
THE SCHOOL DISTRICT OF PALM BEACH COUNTY 

Contract/Agreement Addendum 

Concerning Student Information 

ADDENDUM , Concerning Student Information, to the ContracVAgreement ("the Contract") dated, __  _ 

between the school (named below) or The Schoof Board of Palm Beach County, Florida (named below) and Vendor/Partner (named below). 

School or School Board  The School Board of Palm Beach County, Florida 

Vendor or Partner  Town of Palm Beach, Florida 

Pursuant to School Board Policy 5.50, receipt of which is acknowledged by the Vendor's/ Partner's signature below, the School Board of Palm Beach 

County, Florida (the "School Board") hereby designates [vendor/partner] ("the Receiving Party") as an "other school official" for the purpose of receiving 

limited personally identifiable information from education records of students under the Family Education Rights and Privacy Act (20 U.S.C. s. 1232g) 

and 34 C.F.R. s. 99.31(a)( 1)(i)(B), and sections 1002.22 and 1002.221, Florida Statutes, because the School Board recognizes the Receiving Party has 

a legitimate educational interest in receiving this information in order to fulfill the Receiving Party's responsibilities for the school or School Board under 

the Contract. (All other terms of the Contract remain the same.) 

As a condition precedent to receiving personally identifiable information from education records of students, the Receiving Party warrants and agrees 

that the Receiving Party: 

1. will limit the use of, or access to, personally identifiable information from education records of students to the limited scope of information actually

needed to complete the Receiving Party's duties and/or services under the Contract. The School Board has determined that the Receiving Party 

has a legitimate educational interest in receiving only the following fields of student data, for example: name, grade-level, school attending, etc. 

(indicate fields of data requesting below); and 

Name,grade-level,school attending,disciplinary information and other identifiable information as necessary to provide the services under this 

Agreement, as determined by the School Board. 

2. will limit the access to personally identifiable information from education records of students to its employees and/or agents who actually have a

legitimate educational interest in the information (i.e., they legitimately need to access the information in order to fulfill the Receiving Party's

responsibilities under the Contract); and

3. shall avoid, and shall instruct applicable employees/agents to avoid, accessing personally identifiable information from education records of

students, except for the legitimate purposes recognized under this Addendum, and shall require that all employees/agents accessing the data

must be trained in, and sign an acknowledgement regarding, the confidentiality requirements; and

4. is under the direct control of the School Board with respect to the use and maintenance of education records; and

5. is subject to the requirements of 34 C.F.R. s. 99.33(a) governing the use and redisclosure of personally identifiable information from an education

record of a student, meaning the Receiving Party may disclose personally identifiable information from an education record only on the condition

that the party to whom the information is disclosed will not disclose the information to any other party without the prior consent of the parent or

eligible student as those terms are defined in 34 C.F.R. s. 99.3, and the officers,employees, and agents of a party that receives information from

the Receiving Party may use the information, subject to the limitations described in paragraph 2 above, but only for the purposes for which the

disclosure was made; and

6. shall not use any of the personally identifiable information from education records of students that is received pursuant to this Addendum in

violation of any applicable federal or state law, rule, regulation, or School Board policy; and

7. will store and process personally identifiable information from education records of students in accordance with industry best practices. This

includes appropriate administrative, physical, and technical safeguards to secure personally identifiable information from unauthorized access,

disclosure, and use. Receiving Party will conduct periodic risk assessments and remediate any identified security vulnerabilities in a timely

manner. Receiving Party will also have a written incident response plan, to include prompt notification of the School Board in the event of a

security or privacy incident, as well as best practices for responding to a breach of personally identifiable information. Receiving Party agrees to

share its incident response plan with the School Board upon request; and

8. will dispose of all information disclosed to it by the school or the School Board (and any copies thereof), after the purpose for which the

information is disclosed has been served, or five years after the receipt of the information (whichever is soone). by shredding paper documents

finely enough to prevent possible recovery of information, and by totally erasing and over-writing (or physically destroying) any electronic media

such as computer files, tapes, or diskettes , unless the information in the possession of the Receiving Party constitutes a "record copy" required to

be  retained  by  the  School  District's  Records  Retention  Schedule  (available  online  at  the  District's  Records  Management  website, h1ill.JL
www palmbeachschools  erg/ records/ ), in which case the Receiving Party will return the information to the School Board rather than disposing of

it. 

The parties acknowledge that the terms contained in this Addendum supersede any inconsistent terms in the Contract. 

IN WITNESS WHEREOF,the parties hereto have executed this Addendum : 

Legal Name of the Receiving Party 

(Vendor/Partner) 

Town of Palm Beach, Florida 

The School 

The School Board of Palm Beach County, Florida 

Vendor or Partner For the School Board of Palm Beach County, Florida 

Signature of person having authority to enter Date 

legally binding agreements on behalf of Receiving 

Party. 
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Signature of person having authority to enter legally 

binding agreements on behalf of the School or The 

School Board of Palm Beach County, Florida. 
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