DIVISION 2. - ARCHITECTURAL COMMISSION

Sec. 18-166. - Membership; appointment.

(@) The architectural commission shall consist of seven members. At least two members, but not
more than three members, of such commission shall be registered architects in the state. In the
event there are in the discretion of the town council, no bona tide applicants who are registered
architects in the State of Florida, the town may solicit and appoint architects registered outside
the State of Florida to fill one of the architect seats. In addition to the two registered architects,
one member of such commission shall be a landscape architect, if available. However, in the
event a landscape architect is not available, then one member of such commission shall be a

master gardener or someone with equivalent expertise in landscape.

(b) The members of such commission shall be appointed by the town council, and the commission

shall designate a chair and a vice-chair.

(Ord. No. 11-2015, § 1(Att.), 4-15-15; Ord. No. 07-2018 , 8 1, 6-12-18)

Sec. 18-167. - Qualifications of members.

(@) All members of the architectural commission shall be specially qualified by reason of training or
experience in art, architecture, community planning, land development, real estate, landscape
architecture, or other relevant business or profession, or by reason of civic interest and sound
judgment to judge the effects of a proposed building upon the desirability, property values and

development of surrounding areas.

(b) Each member of the commission is required to be a registered voter in the town; however, one
member may be a non-resident of the town in the event it is determined by the town council that
said individual has a special expertise as a State of Florida licensed architect or landscape

architect that will benefit the commission and the town.

(Ord. No. 11-2015, § 1(Att.), 4-15-15; Ord. No. 07-2018 , 8 1, 6-12-18)

Sec. 18-168. - Terms.

(@) Members of the architectural commission shall be appointed for terms of three years from and
after the expiration of each term. If a vacancy shall occur otherwise than by the expiration of a
term, it shall be filled by the town council for the unexpired term.

(b) No member of the commission may serve more than two consecutive terms; but this subsection
shall not preclude any person from being appointed to a successive term, subsequent to the

serving of two consecutive three-year terms, if such person has ceased to be a member of the



commission for a period of time not less than nine months. Further, if a member has been appointed to fill
a vacant term of office, which term is for a period of time less than 50 percent of a full three-year term, that
person shall not be precluded from serving for two successive three-year terms. Additionally, although an
alternate member may not serve more than two three-year terms as an alternate, the alternate member
may be appointed to serve as a regular member of the commission and shall be entitled to serve two full

three-year terms thereafter.

(Ord. No. 11-2015, § 1(Att.), 4-15-15)
Sec. 18-169. - Removal provisions; absences.

All members of the architectural commission, including alternates, serve at the pleasure of the town
council and may be removed from the commission with or without cause. Members of the commission shall
be automatically removed for lack of attendance, which is defined as failure to attend three regularly
scheduled meetings in any one calendar year. Excused absences due to illness, a death in the family,
religious holidays and requirements of legal process shall not constitute lack of attendance. The member
shall notify the director of planning, zoning and building in writing of the board member's intended absence
at least seven business days prior to the regularly scheduled meeting. Failure to do so, absent an emergency
which prevents timely notice, will cause the absence to be unexcused. Excused absences shall be entered
into the minutes at the next regularly scheduled meeting of the commission after the absence. A member
may petition the town council, in the event of extenuating circumstances, to excuse an absence otherwise

not automatically excused pursuant to the provisions of this Code.

(Ord. No. 11-2015, § 1(Att.), 4-15-15)

Sec. 18-170. - Conflicts of interest.

(a) If excessive conflicts of interest arise during any one calendar year, the architectural commission
member shall be subject to being removed by the town council upon the Council's review and
consideration of the matter. The town council shall have the sole discretion as to whether
removal shall be required. Excessive conflicts of interest are defined as five or more conflicts of
interest in any one calendar year. Continuing conflicts of interest on a single application, once
declared, shall not be counted as additional conflicts of interest. This rule shall apply from the
date of adoption to the end of the 2013 calendar year and shall be applicable, thereafter, on a
calendar year basis. Conflicts declared in regard to "minor projects” shall not be considered in the
definition of "excessive conflicts" referenced above for those members of the Commission
(architects and master gardeners, or their equivalent) who meet the requirements of section 18-

166 of this chapter.
(b)



If a member of the commission has a conflict of interest resulting from that member or the member's firm
representing an applicant before the commission, it shall be the duty and obligation of the member having
the conflict to comply with the following requirements:
(1) Notification of the conflict of interest shall be noted on the application form at the time of the
submission of the application. The conflict will be identified on the commission agenda.
(2) The member having the conflict of interest shall not participate in the discussion and shall
leave the chamber until the item is concluded.
(3) The member having the conflict shall not present the project to the commission, exceptin a
case where the commission member is a sole practitioner who is unable to represent a client

through an associate.

(Ord. No. 11-2015, § 1(Att.), 4-15-15; Ord. No. 09-2021 , &8 1, 6-9-21)

Sec. 18-171. - Alternate members.

The town council may, in its discretion, appoint three alternate members to the architectural
commission, who shall serve when called upon by the chair of the commission in the absence of any regular
member. Alternate members are required to attend all meetings of the commission and are subject to the
same attendance requirements as regular members with the same provisions relating to excused absences
being applicable. Alternate members shall not vote on any matter unless they are sitting to fill the position
of a regular member of the commission who is absent or in the event of a conflict of interest; however,
alternate members may participate in the discussion of matters coming before the commission whether

they are sitting as voting members or not.

(Ord. No. 11-2015, 8 1(Att.), 4-15-15)

Sec. 18-172. - Rules.

The architectural commission shall adopt rules and regulations for the conduct of its business. Four
voting members shall constitute a quorum. The affirmative or negative vote of a majority of the entire

membership of the commission shall be necessary for it to take action.

(Ord. No. 11-2015, § 1(Att.), 4-15-15)

Sec. 18-173. - Record of proceedings.

The records of all proceedings and the basis for all findings shall be available to the town council and to

the public.

(Ord. No. 11-2015, § 1(Att.), 4-15-15)

Sec. 18-174. - Meetings.



(1) When in the opinion of the planning, zoning and building department director or his or her
designee, the improvements contemplated in an application for a construction permit are
minimal in nature, and are not included in the listing of projects subject to architectural
review contained within the ARCOM Project Designation Manual, and such improvements do
not defeat the purposes and objectives of this article, he or she may grant the permit without
requiring architectural review, notwithstanding any other provisions of this section or this
article. The decision of the planning, zoning and building department director or his/her
designee shall be subject to appeal made to the town council in accordance with the

provisions of section 18-177.

(2) Individual structures and/or properties that have been designated or are under consideration
or in an historic district are subject to review by the landmark preservation commission and

shall not be subject to review by the architectural commission.

(Ord. No. 11-2015, § 1(Att.), 4-15-15; Ord. No. 013-2022 , § 1, 8-10-22)

Sec. 18-176. - Building relocation.

The architectural commission shall review all plans submitted with applications for moving buildings
within or into the town. Color photographs in a format specified by the town, shall be included with the
application showing all elevations, the structure proposed to be moved, the proposed site, and the buildings
adjacent to the proposed site. The commission shall determine whether the building proposed to be moved
will fit harmoniously into the neighborhood wherein it is to be located. It may approve, approve with

conditions, or disapprove the issuance of a permit to move such building.

(Ord. No. 11-2015, 8 1(Att.), 4-15-15)

Sec. 18-177. - Appeals and review.

An applicant or any interested party may file an appeal to the town council on any ruling by the
architectural commission or the director of the planning, zoning and building department or his/her
designee made pursuant to this article. The appeal shall take the form of a letter addressed to the town
clerk. In the case of an appeal from the architectural commission, the appeals shall be filed or made within
ten calendar days of the date of the meeting at which the decision of the commission is rendered. In the
case of an appeal from the decision of the director of planning, zoning and building, the appeal shall be filed
or made within ten calendar days of the date the director of the planning, zoning and building department
or his or her designee renders the decision in writing. Appeals shall set forth the alleged inconsistency or
nonconformity with procedures or criteria set forth in this article or standards set forth in or pursuant to
this Code. The town council shall decide an appeal within 45 days of the filing of such appeal unless an
extension of time is consented to by the applicant, and such filing shall suspend any building permit issued

pursuant to the ruling of the architectural commission or director of the planning, zoning and building



