


























SPECIAL ASSIGNMENT OVERTIME AGREEMENT 

PALM BEACH POLICE DEPARTMENT
             Training/Personnel Unit - 561-838-5467 

FAX #:  561-835-4700 (Monday - Friday 8:30am – 5:00pm)
After hours, FAX to:  561-835-4736

 

The Palm Beach Police Department provides police services for security and traffic control functions at the request of 
private persons or organizations within the Town of Palm Beach. Such services are paid for by the private party and must be 
in the best interest of the Town. Acceptance of the request for Special Assignment (SA) will be at the discretion of the 
Director of Public Safety or his designee. Please read and sign where indicated below to acknowledge your acceptance of 
these conditions.

*    The charge for SA is $80.00 per hour effective October 1, 2022. New Year’s Eve, New Year’s Day, Super Bowl 
Sunday, Easter, Independence Day, Halloween, Thanksgiving Day, After Thanksgiving Day, Christmas Eve and 
Christmas Day will be considered Premium Days Special Assignments and will be paid at a rate of $110 per hour.
• Invoices are issued on a bi-weekly basis and are due upon receipt. If payment is NOT received within 30 days, a 

10% per month penalty will apply. 
• A minimum of 3 hours is required for an SA detail. SA  Details located on main thoroughfares, or other locations 

as deemed necessary by police staff, may require a minimum of 2 sworn members. SA details will be scheduled to 
begin on the hour or half hour. SA details that go over the contracted time will be charged in 1/2 increments until the 
detail is complete.

• SA traffic only details may be filled with a police officer or a Parking or Code Enforcement officer.
• Additionally charges may be incurred if the officer deems it necessary to extend the detail for safety reasons such 

as but not limited to, traffic mitigation.
• SA details cancelled with less than 48 hours notice prior to the beginning of the detail shall be charged 2 hours for 

each  assigned member. 
• SA details cancelled after the beginning of the detail will be charged for the originally scheduled hours of the day of 

cancellation. In cases involving 24-hour-a-day details, the remaining shift at cancellation and one subsequent shift 
will be charged in full. The remaining 48 hours (if applicable) from the time of cancellation will be charged 2 hours 
for each assigned member.

• SA details must be requested by signed agreement at least 5 days prior to the detail. All requests are subject to the 
availability of staff. 

• SA HOLIDAY details must be requested by signed agreement at least 14 days prior to the detail. All 
requests are subject to the availability of staff.

• In the event that a sworn officer is not available, the requesting party will be advised of that fact by phone or email 
at least 48 hours prior to the detail. 
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The detail you have requested is as follows: 
Location:    Bradley Park
Contact: Catherine McWilliams C: 646-484-8496
Louisa Benton O: (212) 676-3203
Detail: Traffic Assistance

Contract #:  SD24003
Officer (s):  8 - Uniformed Officers
Fax/E-mail of client: 
cmcwilliams@hopefordepression.org 
lb@hopefordepression.org     

Day/Date Time # Officer(s) Event Details 

Saturday February 
18, 2024

7:00AM-10:00AM 8 Traffic Assistance for Hope for 
Depression 5K

Bill to: 330 Ratzer Rd, Suite A4, Wayne NJ 07470

I have read the above Special Assignment Overtime Agreement and understand the charges and restrictions that are 
involved.  The details of the request above are correct. I accept responsibility for all charges incurred.

_________________________________   ____________________________________    _____________________
Name (printed)                                      Signature                                                     Date

THIS AGREEMENT MUST BE SIGNED AND FAXED TO 561-835-4700 or 561-835-4736 (after business hours ) BEFORE 
ANY OFFICERS WILL BE ASSIGNED. 

Louisa Benton 09 / 14 / 2023
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Signature Certificate
Reference number: NUGXE-N9I9Q-SN2RJ-VXAQW

Document completed by all parties on:
14 Sep 2023 13:40:53 UTC
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Signer Timestamp Signature

Louisa Benton
Email: cmcwilliams@hopefordepression.com
Shared via link

Sent: 14 Sep 2023 13:14:53 UTC
Viewed: 14 Sep 2023 13:39:58 UTC
Signed: 14 Sep 2023 13:40:53 UTC

IP address: 208.185.240.179
Location: New York, United States

Signed with PandaDoc

PandaDoc is a document workflow and certified eSignature
solution trusted by 40,000+ companies worldwide.




